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Login Screen: all the 3 users namely admin, employee and gate user log in from the
same page. They need to first select the log in type, enter log in ID, password and then
click on Log in option.

e Admin Log in:
VISITOR MANAGEMENT SYSTEM

WELCOME TO VISITOR MANAGEMENT SYSTEM

Login Type: [ADMIN v |
Login id: i:acimiﬁ
Password:  |+ee|
 logl

Forgot Password

.I‘\\ .
0 Click Here

OR MODIFY

Copyright © Star Link Communication Pvt. Ltd., Contact Us: 011-40598383
Emazil:sales@starlinkindia.com

e Employee Log in:
VISITOR MANAGEMENT SYSTEM

WELCOME TO VISITOR MANAGEMENT SYSTEM

Login Type: |[EMPLOYEE v

Login Id: Emr123|

Password: |- }
| Login I
Forgot Password

i Click Here

Copyright ® Star Link Communication Pvt. Ltd., Contact Us: 011-40558823
Email:sales@starlinkindia.com



e Gate User Login:

VISITOR MANAGEMENT SYSTEM

WELCOME TO VISITOR MANAGEMENT SYSTEM

Login Type: |USER v

Login Id:  |anil123

Password: [

| togin_|
Forgot Password
(&)

Q. Click Here

Copyright ® Star Link Communication Pvt. Ltd., Contact Us: 011-405588383
Email:sales@starlinkindia.com

Visitor Request: it includes features like employee sending visitor request to gate user
and gate user’s visitor verification and authentication process.

e Employee Request: employee logs in to send visitor meeting request to gate

user. If employee wants to enter request of a visitor who has already been to
their office, then there would be no such need to enter his details again and will
just need to click on image which is shown with visitor's name text box.

VISITOR MANAGEMENT SYSTEM

Log_ out
Enter Your Request to meet the visitor :

Check Employee Authentication

Homeff

Employee Id: amr123
Visitor Name:* [rrm— v Visitor's Email Id: |saksham@starlink.c.
Visitor Company:* [m Select Purpose:™ Official v
Visitor Address: [okhla— Remarks: INA
Time of visit." 12:00 Visitor's Contact: W
Date of visit:* 17-Sep-2019 EC]| Priority of visitor:* High v

Select Gate for Visitor:* 'ENTRANCE v

|_Send Request | | Cancel |



e Authorities of Gate User: Gate user or security guard log in with their ID
password to check the visitor request sent by the employees. Gate user login
account to check employee request

VISITOR MANAGEMENT SYSTEM

Log Cut
Emiloi-'ee Reiuest For Visitors:
Userld: s Check User Authentication
Search Request By Either Visitor Name Or Visitor Company Name: Modify Or Sign Out Viskor
g . i
Visitor Name: |
Vigitor company Mame: £
Home

Search employes request ] [ Al records

Visitor Name | Visitor Company | Visitor Address | Visitor Contact Visitor Sign In Employee Id | Employee Department | Visitor Priority

Signln 1 star link 19012012 11:00:00 A1 5 L
Signin 3 3 19/01/2012 11:00:00 ANl Admin L
Signin saksham star link 1 1 19012012 11:00:00 A1 5 I
Signln| saksham  star link 1 1 2310172012 240:00PK 00000128 SUPPORT I

Now gate user will search employee's request by entering visitor name.

0
19

VISITOR MANAGEMENT SYSTEM
Emﬁiowee Reﬁuest For Visitors: Loo Out

User Id: anil123 Check User Authentication
Search Request By Either Visitor Name Or Visitor Company Name:

Modify Or Sign Out Visitor
Visitor Name: |saksham| Authorised Gates:
Visitor company Name: ~SelectGate— 7 "
Ly
| Search employee request | | Allrecords \ Home

Visitor Name Visitor Company Visitor Address Visitor Contact  Visitor Sign In Employee Id ' Employee Department ' Visitor Priority

Signin | Saksham | Starlink communcation pvi Ltd | okhla 0590344026 | 9/17/2019 12:00:00 PM | amr123 MARKETING H




Gate user will sign in the concerned visitor by clicking on sign in option given in the
above grid view and will take visitor details along with visitor's image as shown
below:-

VISITOR MANAGEMENT SYSTEM

Visitor Details:
Sign In By User Id: anil123
Meeting With : Employee-amr123

Visitor ld:* 201909162 ‘ Req“j‘gf 12

Visitor Name:* Saksham ‘ Print Format: ® Half Paper ' Id Card
visitor company: Starfink communcatio|

visitor address:” okhla

Visitor's Contact.™ 9599344026

Visitor's Email-Id: saksham@starlink.co.

Purpose Of Visit: (J:ff:C}gJ

Remarks: NA
Vehicle No.* 54548

Gate Id: 007-ENTRANCE

1239PM | (s

16/09/2019 (DDIMMAYYYY)

| Signhn_| [ Print | [ SignOut | | Cancel |

If visitor has some material then CLICK HERE

Cepyright @ Star Link Communication Pvt. Ltd, Contact Us: 011-40598588
EmzilrasleaMatarlinkindia ram



Gate user will sign in visitor by clicking on “Sign In” button option and after that he will
take a print of visitor by clicking on “Print” button. As he clicks on the print button he
will be asked to take print of visitor with its all details and material details.

After click on Print button following window will be popped —up where he will be asked
for the print as shown below:

Visitor Pass

Casual Gate Pass For Visitor
Established for which valid: STAR LINK COMMUNICATION PVT. LTD.

{To be returned to the Gate User)

Sign In Date & Time: 23/01/2012 11:29:00

‘=1 Print g
)

General | Options

Select Printer

= o= = = SRa=

| = e e
Add Printer  Microsoft %P3 Send To )

=—
Docurnent ... Cneflobe 2007 L
udl Out Time

Status: Ready [ Prirtt ta file:
Location:
Comment: Find Printer...
Page Range
[OFY| Murmnber of copies: |1 [

=]

Security Officer Signature
() Pages: 1

Enter either a single page number ar a single Ijl

page range. For example, 5-12

l Frint ] [ Cancel ]

Visitor Pass

Casual Gate Pass For Visitor
Estahlished for which valid STAR LINK COMMUNICATION PVT.LTD.

(To be returned to the Gate User)

Sign In Date & Time: 23/01/2012 11:29:00

Wisitor Id 2201201231

Mame : saksham g
Company < star link 1
Address sgurgacn b y
Contact © 9585686585 W '
Email-1d : saksham@gmail.com -~ __.j"‘_
Purpose - Official e L
Sign In By = (SRR
Meeting WWith o sumit

Sign Out Time
Material Information of visitor:

Serial No. Material Hame Material Code!

1 camera nikon
2 laptop lenovo
3 pen drive kingston

Wisitor Signature Employee Signature Security Officer Signature




Now visitor has signed in into the company but when visitor will sign out from the
company, the gate user would need to click on sign out option from his account and will
be redirected to the following page:-

Now he can sign out the visitor from the sign out option as shown below:

VISITOR MANAGEMENT SYSTEM

Sign Out Or Modify Visitor From The Company:

Go Back

User ld: anil123
Search Visitor By Either Visitor Id Or Visitor Name:

Visitor Id: Authorised Gates:
~—Select Gate— v
Visitor Name: |
| SearchVisitr | | AlRecord |

Velicie:|  Visgor Company Address | Contact Email-ld Purpose  Signin | Remarks Sign

Select | Visitor Image = Visitor Id No S el
SignOut | Starlink 91612019

Modiy 201909161 | 54545 | Saksham | communcation pvt | okhla | 9599344026 | saksham@starlink.coin| Official | 12:27:00 | 2320 |anil123
i Lid P

12




Password: this feature explains how to change your existing password through forgot
password link.

e How to change password: Admin, employee and gate user can change their
password if they are not comfortable with the old password. They can change
their password by clicking on the “modify or change password” image which is
shown on the main login screen.

VISITOR MANAGEMENT SYSTEM

WELCOME TO VISITOR MANAGEMENT SYSTEM

Login Type: | —Select— [v]
Login Id:
Password:
Forgoet Password
5@

“ . Click Here

Copyright @ Star Link Communication Pwvt. Ltd., Centact Us: 011-40528088
Emailzales@=tarlinkindia.com

After clicking on change password option, pop up will open where we can make a new
password.

VISITOR MANAGEMENT SYSTEM

WELCOME TO VISITOR MANAGEMENT SYSTEM
| %

Welcome to change or modify your password

Please fill the following information:

Enter Old Password: I---m-- N\
Enter New Password: |ssesses ‘ ? )
Re-Enter New Password: {--------I |
(& % gg,

| Change Password |

dags ©'
Your Re-Entered Password is Incorrect .~ D OR MODIFY




e Forgot Password: Admin, employee and gate user can also get their forgotten
password on their email-id by clicking on the option given on main login screen.

VISITOR MANAGEMENT SYSTEM

WELCOME TO VISITOR MANAGEMENT SYSTEM

Login Id- | |
Password: | |
Forgot Password
¢y p
HI'“\H lick Here

Copyright @@ Star Link Communication Pvt. Ltd., Contact Us: 011-40526088
Email:zalesi@starlinkindia. com

By clicking on this option, popup will open where they can get their forgotten password
on their email-id.

VISITOR MANAGEMENT SYSTEM

Wﬂﬂ—x

Get your forgotten password on your Email-Id

Please fill the following information:

Select Type: | EMPLOYEE |w

Login Id- 00000128 |

Forgot Pc 5
( . Email-ld: |sumit@starinkindia com| ‘

Send Mail

CUPYIIGHT @& S1al LR CONIGINGAtiun L LU, CUIaLL US. U1 I-SUUZ0U00
Emailsales@starlinkindia.com



Admin login: Admin, the head of the department is authorized to modify any of the
features in the software, he can login in any module i.e. Gate master, visitor’s request,
Employee request; create account, reports and permission.

e Gate Master: it allows the admin to define gates of the office and grant the
access from any of the selected gates.

VISITOR MANAGEMENT SYSTEM

Log Out
Admin Id: Admin
.
u Home
Gate Master v
Visitor's Request v This admin id 'Admin’ has got permission to
Empioyee Request v access these options...
Create Account v
Reports v
Permission
Copyright ® Star Link Communication Pvt. Ltd., Contact Us: 011-40583888
Email:sales@starlinkindia.com
Admin |d: Admin Log Out

Create Gate Master:-
Back

Please fill the following information: Edit Delete Gate Code Gate Name

= s 007 ENTRANCE
Gate Code : |G04 H?’. ¢
) AR 003 TESTING2
Gate Name : [% L€ 1 EXIT GATE
2€ 10 MARKETING
Email : |admin
Invalid Email-ld L€ GD1 MAIN GATE
EmailPwd :  |sessece g |oeo2 OUT GATE
] 2 Go3 TESTING
| Submit | ‘?* ¢
i 12

Copyright @ Star Link Communication Pvt. Ltd., Contact Us: 011-405982383
Email:sales@starlinkindia.com



e Visitor's Request: admin can check the entire visitor’s request list sent by the
employees.

VISITOR MANAGEMENT SYSTEM
Emﬁiovee Reiuest For Visitors Log Out

Admin Id: Admin

Search Request By Either Visitor Name Or Visitor Company Name:

Visitor Name: Authorised Gates: .
| -—-Select Gate-~ v

Modify Or Sign Out Visitor

Visitor company Name: |

> H ff
Search employee request | | Allrecords | ome:

Visitor Name Visitor Company Visitor Address | Visitor Contact Visitor Sign In Employee Id  Employee Department  Visitor Priority &
Signin | Saksham Starlink communcation pvt Ltd | okhla 9500344026 9/17/2019 12:00:00 PM [ amr123 MARKETING H =

¢ Employee Request: admin can also check the employee’s request for visitor and
admin can send request to the gate user for the same as well as shown below.

VISITOR MANAGEMENT SYSTEM

Log out
Enter Your Request to meet the visitor :

L
Home
Admin Id: Admin

Visitor Name:* W v Visitor's Email Id: ‘saksham@starlink.m
Visitor Company:* I—Starlinkco——rmrml Select Purpose:” Official v
Visitor Address: Bk‘hla— Remarks: [N—A—
Time of visit: I1200— Visitor's Contact: [W
Date of visit:* W &= Priority of visitor:* High b4
Select Gate for Visitor:* [MARKETING |

J Send Request l \ Cancel ‘



e Create Account: admin holds the rights to create accounts of employees, gate
users and other admin. Only he can allow selective gate access for the account
user. The create account screen is shown below:-

Select Your Type To Create New Account:

Admin Id: Admin
Select Your Type: |EMPLOYEE v

Login Id:*  |sourav123

Name:* |admin

Password:™ I ........

Confirm Password:™  |eseeese q

Emailld:  |scurav@starlink.co.in

Department Name : MARKETING Y |( Add/Edit Department

All Gates Selected Gates
008-TESTING2 - 007-ENTRANCE
1-EXIT GATE 10 -MARKETING
GO03 -TESTING G02 -OUT GATE
G04-IN GATE |GO1-MAIN GATE

| Create Account |

e Reports: Admin can check reports from his account. As he clicks on the report
option, he will be redirected to the following page where he can search Sign In,
Sign Out, Unsigned Visitors and Visitor Materials either by their Id or by their
Name. Here he can check all the reports related to visitors as shown below:

VISITOR MANAGEMENT SYSTEM
Check Complete Visitor Details: Homeﬁ'

Admin ld: Admin
Visitor Reports:

® Sign In Visitors Sign Qut Visitors Unsigned Visitors
Visitor Material Authorised Gates: | —-Select Gate-—- v
Search Visitor either by Visitor Id or by Visitor Name:

Visitor Vehicle Sign In Sign
Name No. Address Contact Emailid Purpose e In By

Starlink 9/16/2019
201909161 | Saksham | 54545 | communcation pvt | okhla 9599344026 | saksham@starlink co.in | Official | 12:27:00 anil123|2320 Amrit
Ltd PM
<

Visitor Image  Visitor Id

Remarks Meeting




Report Set :

Sign in:

B C D E F G H 1 J K L M
VISITOR ID [SITOR NAVWEHICLE NO] COMPANY | ADDRESS | CONTACT | EMAILID | PURPOSE | Sign In Time %ign Out Time] SignIn By | REMARKS | MEETING
2 [ 201909201)Udit 9771540050|Udit@starlink ¢{Official 2010972019 10P8:00 AM___[amil123 going to home |Amyit
3 | 201909202[Deepak 9599344026|deep @ starlink {Official 200092019 1010:00 AM___amil123 Starlinkc [manikanta
4 [ 201909203Decpak 9599344026, dezﬁstarm. Official 20092019 1010:00 AM___lanil1 23 demo
Sign out:
B C D 3 F G H 1 I_ J K L M
W[VISITOR ID [SITOR NAMWEHICLE NO] COMPANY | ADDRESS | CONTACT | EMAILID | PURPOSE | Sign In Time [Sign Out Time| Sign In By | Sign In Byl | REMARKS
2 [ 201909171[Deepak 44564[Starlink commv]demo 9599344026|deep @ starlink {Official 17/09/2019 11417/09/2019 12]anil123 anil123 959934402
3 | 201909172]kamal 44564]kcamal lcamal 9599344026 ]kamal @ starlinl|Official 17/09/2019 12417092019 12]anil123 anil123 959934402
4 | 201909174|Deepak 44564um___ |Deepak Deepak 9599344026[Deepak @ starlt|Official 17/09/2019 10419092019 10]anil123 anil123 Starlink
s | 201909181ftest 5995test est 65594984 test@email co|Offcial 18/09/2019 2:2(18/09/2019 2:2fanil123 anil123 0kj
6 | 201909183|Deepalum 44564[Starlink commv|demo 97172046352|decpun @starkin| Official 18/09/2019 5:0[18/09/2019 5-0fanil123 anil123 | 959933402
7 | 201909184[Deepalarr 44564]Starlink commv|demo 9599344026|decp @starlink {Official 18/09/2019 5:0[18/09/2019 5-0fanil123 anil123 Starlink
8 | 201909191|DeepakNN 44564DecpakNN__ |DeepakNN__ | 9599344026|deepNN @starOfficial 19/09/2019 1019/09/2019 10]anil123 anil123 zoing to home
9 [ 201909192DeepakXX__[34564 [Decpak XX |DeepakXX__| 9599344026]decXp@starmlPersonal 19/09/2019 10419/09/2019 10]anil123 [amil123 going to home
Unsigned in:
B C D E F G H |

] sitor Name fisitor Compar{/isitor Addres|¢isitor Contad{Visitor Sign In| Employee Id [doyee Depart¥isitor Priority|

2 |kamalTest lkamalTest kamalTest 9599344026|17/09/2019 12¥manil23 DEMO M

3 [Deepak |Starlink commu|demo 9599344026|17/09/2019 2:¥amr123 MARKETING|L

4




e Permission: After reports, admin can give permission from his account to access
other modules or can revoke permission to access only limited modules. The
permission pop-up is shown:

VISITOR MANAGEMENT SYSTEM

Log Out
A x
] L) *
Welcome Admin To Grant Permission To Users & Employees Home
G
nin' has got permission to
E| LoginType: |EMPLOYE v | DNs...
c
R Login Id: PERMISSION
A GRANTED
¥ Gate Master
=]

¥ Visitor's Request
=) Employee Request
[J Create Account

) Reports

[ Give Permission
Check

**THE END**



