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1. DAILY REPORTS

1.1 DAILY ATTENDANCE REPORT

1.1.1 Attendance Report

This report shows the attendance of all the employees for a specified date. One can take this report any time after the
start of the shift.

STAR LINK COMMUNICATION PVT. LTD.
Attendance Report of :- 09-Jun-2014

£
=
[=]

. |PayCode Emp Name Designation Division / Section

00000005 SUSHEEL KUMAR ASSISTANT MANAGER N&
00000007 SURESH vADAV None NA
00000008 SUNIL KUMAR None NA
00000011 GAURAY KUMAR None NA
00000015 DEERAJ BHAN None NA
00000020 MANO) KUSHWAHA None NA
00000026 LILY MOHANTY ASSISTANT MANAGER NA
00000031 MANDJ GODAR None NA
00000034 ASHRAF JAHANGIR KHAN Nong NA
00000035 MAVNEET KUMAR SINGH GENERAL MANAGER A
00000037 ANIL THAKUR None NA
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1.1.1 DAILY ABSENTEEISM REPORT

This report shows the employees who are absent, on leave, on Duty on the date for which the report is generated.

Company Name :- STAR LINK COMMUNICATION PVT. LTD.
Absenteeism Report of:- 09-Jun-2014

Sl No. PayCode Emp Name Contact No

Absent Leave  On Duty

ooooooo7 SURESH YaDAY
00000020 MANCJ KUSHWAHA
00000034 ASHRAF JAHANGIR KHAM
00000037 AMIL THAKUR
00000055 MANDJ GUPTA
ooooooyo RAJ BAHADUR
00000072 VIKAS KHARB
00000075 MD. RASHID
0oooo09s ALOK KLIMAR
00000109 SIDHANT KATYAYM
00000110 AR GUPTA
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1.1.2 LATE ARRIVAL

This report shows the employees who have come later than the Permissable Late Arrival allowed in the shift on the date
for which the report is generated. It also shows the late duration like whether he has come within 10-30 mins, 30 to 1 Hr or more
than 1 Hr by marking ** below the Late field for which he has come late.

Company Name :- STAR LINK COMMUNICATION PVT. LTD.
Shift Schedule Report of:- 09-Jun-2014

Sl No. Paycode Employee Name Shift Start In Shift Late Late
=(0.01) =(0.10) =(0.30) =(1.00)

00000031 MANMOI GODAR

00000041 HAREMDRA KUMAR TIWARI

00000042 JITENDREA KUMAR MAYAK

00000113 SATISH HAMDA

00000114 AKASH JAIN
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1.1.3 Machine Raw Punch

Company Name :-  STAR LINK COMMUNICATION PVT. LTD.
Machine Punch Report of ;- 09-Jun-2014

Sl Mo, Paycode Employee Name

00000005 SUSHEEL KUMAR

0oooooo0s SUMNIL KUMAR

0oooooNM GALRAY KUMAR

00000015 DEERAJ BHAN

1.1.4 Manual Punch

Company Name :- STAR LINK COMMUNICATION PVT. LTD.
Manual Punch Report of :- 19-Jun-2014

Sl Mo, Paycode Employee Mame

1 00000213 MEEMA SINGH

2 00000215 YOGEMDRA
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1.1.5 DAILY PERFORMANCE REPORT

This report shows the Daily Performance for the employee on the date for which the report is generated.

Company Name :- STAR LINK COMMUNICATION PVT. LTD.
Performance Report of :- 09-Jun-2014

SIMo. Paycode Employee Name Stat In Lunch Lunch Qut Hours Status Early Arrival Shift Late Excess OT Over Time  Over Stay
In Cut Worked Lunch Amount

00000005 SUSHEEL KUMAR 09:00 09:02 15:00 8.28
00000007  SURESH YADAY 09:00
000000028  SUNIL KUMAR 09:00 0907 18:10 8.33
00000011 GAURAY KUMAR 09:00 0909 1737 7.58
00000015 DEERAJ BHAN 09:00 0908 18:00 8.22
00000020 MANOJ KUSHWAHA 09:00
00000026 LILY MOHANTY 09:00 0907 17:36 7.59
00000031 MAMNOJ GODAR 09:00 0956 15:00 7.34
00000034  ASHRAF JAHANGIR KHAM 09:00
00000035 MAYMEET KUMAR SIMNGH 09:00 09:08 17:22 7.43
00000037  AMIL THAKUR 09:00
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1.1.6 EARLY DEPARTURE

This report shows the employee who have gone earlier in the shift than the Permissible Early Departure allowed for the
employee on the date for which the report is generated.

STAR LINK COMMUNICATION PVT. LTD.
Attendance Report of :- 09-Jun-2014

Sl No. |PayCode Emp Name Designation Division / Section Status Remarks

00000005 SUSHEEL KUMAR ASSISTANT MANAGER HA P
00000007 SURESH YADAW None NA A
00000008 SUNIL KUMAR None NA P
0000001 GAURAN KUNMAR None HA ED
00000015 DEERAJ BHAN None NA P
00000020 MANCJ) KUSHWAHA None HA A
00000026 LILY MOHANTY ASSISTANT MANAGER HA ED
00000031 MANOJ) GODAR None HA P
00000034 ASHRAF JAHANGIR KHAN None NA L
00000035 NANVNEET KUMAR SINGH GENERAL MANAGER HA ; . ED
00000037 ANIL THAKUR None NA A
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1.1.7 MISSING & REVERIFICATION REPORT

This report shows the employees who have not punched their cards as per the punches required for a day or who have
incorrect shift allocation on the date for which the report is generated. This report facilitates the user to Correct the shifts, punches for
further processing.

Company Name :- STAR LINK COMMUNICATION PVT. LTD., Solan
Missing & Revarification Punch Report of :- 19-Jun-2014

Sl Mo. Paycode Employee Name Shift In Lunch Lunch Out Hours Status  Shift Shift oT
In Out Waorked Late Early

1 00002061 NITIN PARIHAR

2 00002066 CHAMDER FRAKASH

3 00002068 DEEPAK SHARMA

4 00002069 PRAVESH

5 00002070 SHALIMIVERMA

6 00002071 PARDEEF KAMWAR
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1.1.9 OVERTIME EMPLOYEE WISE

This Report shows the overtime employee wise of company and report is generated as per following.

B & D
COMPAMNY MAME - Midland Microfin Limitec Over Time Report ofof ;- 01-5ep-2018
Sl Mo, FayCode Employee Mame Cwer Time OT Amount

1 MIDLAMD MICROFIME LTD
2 Santosh Kumar Srivastay
3 Aman 5inger
4 Deepak Singh
5 Mukesh Sharma
6 Amripal Singh
7 Pupul Ranjan
8 Parjapati Ranjan
11|5hashi kmar
14 Abhinay Kumar
2222 Ravi Sevice punch
2013 Aman

11 Draleark mhAamd Chavena

1
2
3
4
]
3
7
a
9

=
L]
ju IO o N s I e Y e N e N s Y e N s R e Y s N e N s

Web-TOS Report Set Star Link Communication Pvt. Ltd.




1.2 SUMMARY

1.2.1 DEPARTMENT WISE SUMMARY

This Report shows the Department Wise Summary data

2 ] €] H |
COMPANY NAME :- Star Link Communicaton Pvt Ltd
Department Summary Report of :- 01-Jlan-2019
Department Present Absent Leave OnDuty Week Off OT Hours Total Employee 2% Of Absent
D0z Software Department 1 10& a 107 '99.065420560?4??%
D03 Account 0 a7 "1009%
DS Marketing Department 0 z02 o0 %
Dos OPERATIOMNS a ] '1I:ID Y
Dol BLANMEIMG a '1I:ID Y
Do7 OFPERATIOMNS a '1I:ID Y
D04 Sales 0 "1009%
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1.2.2 SHIFTWISE PRESENCE

This Report shows the details of shift wise Presence data of employee
C D E F
COMPANY NAME - Star Link Communicaton Pyt Ltd
Shift Wize Summary Repart of :- 01-lan-19
PayCode Employee MName Shift Start InTime Shift Late Status
1
1234 USER "10:00 10:30 140

1235 Shaktes Test '"10:00 1041 13:30

'030015  Maveen Kumar '"10:00

‘00000001 MAIDLAMD MICROFIM '10:00

'00000002 Santosh Kurmar Sriva'l0:00

‘00000003 Aman Singer ‘10:00
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1.2.3 OVERTIME DEPARTMENT SUMARY

This Report shows the overtime Department Summary

Star Link Communicaton Pyt
COMPANY MNANE ;- Ltd Cwer Time Report ofof ;- 01-Mar-2019
51_Ma. PayCode Employee Mame CverTime OT Amount

1 MIDLAMND BMICROFIMNE LTD
2 Santosh Kurmar Srivastay

F&man 5inger
4 Deepak Singh
3 Mukesh Sharma
& Amripal Singh
7 Pupul Ranjan
8 Parjapati Ranjan
11 Shashi Kumar
14 Abhinav Kumar
2222 Ravi Sevice punch
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2. MONTHLY REPORTS

2.1 REGISTERS

2.1.1 MONTHLY PERFORMANCE REGISTER

This report shows the Monthly Performance for each individual employee for each individual date with all the details as
total No. of Days Present, Absent, Hours Worked. It also shows the In Time Punch, Out Time, Total Hours Worked, Total Hour
Overtime Done and the Status (Present, Absent, Leave Type taken , Weekly Off etc) for each individual date.

Company Name :-  STAR LINK COMMUNICATION PVT. LTD., Solan
Performance Report From :- 01-Jun-2014 To :- 30-Jun-2014

Date’s 01 02 03 04 05 06 07 08 09 10 " 12 13 14 15 16 417 18 19 20 20 22 23 24 2% X% &
Days Sun Mon Tue Wed Thu Firi Sat  Sun Mon Tue Wed Thu Fri  Sat Sun Mon Tue Wed Thu Fri  Sat Sun Mon Tue Wed Thu Fri

PayCode - 00000003 Present --20.00 Holiday - Leave - Late Hours - Ot -
MName - - SATISH VERMA Absent -5.00 Weeklt OF - 5.00 Hours Wrk - 166.53 Ot Amount -

InTime - 09:00 08:54 09:01 09:02 09:03 0903 09:02 09-05 09-06 09-00 08°57 08-54 08:59 09:03 0903 09-03 09-01 0903 08:59 0856
Out Time - 17:51 1747 17:66 17-41 18:10 18:06 17:47 18:43 18:08 18:00 18:10 19:34 18:56 19:36 19:02 1946 16:36 18-16 17:36

Late - 000 000 000 000 000 000 000 000 000 000 000 000 000 000 000 000 000 000 000 000 0.00 000
Hrs Wrk - 821 823 825 809 837 833 8.15 9.08 832 830 843 10.10 0.00 9.27 10.03 929 10.13 7.05 8.43 0.00 8.07 0.00
Over Time - 0.00 0.00 000 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 000 0.00 0.00 0.00 0.00 0.00 000 0.00 0.00 0.00 0.00
Staws -WO P P P P P P P P P P P P WOP P P P P P WOP MS
Shift Atin. - SIN SLN SLN SLN SLN SLN SN SN SLN SIN SLN SLN OFF SLN SLN SLN SLN SLN SLN OFF SLN SLN
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2.1.2. LATE REGISTER

This report shows the details of the employee who have come late date wise and the total duration for the period the
report is generated.

Company Name - STAR LINK COMMUNICATION PVT. LTD.
Late Arrival Register Report From :- 01 May.2014 To == 31-May.2014

!S!Nn PayCode Name 0T 02 03 04 05 06 OF7 08 09 W0 M 12 13 M 15 16 19 20 21 2 23 24 2% 25 27 @ 29 30 M Total
Thu Fri Sat Sun Mon Tue Wed Thu Fri  3at Sun Mon Tue: Wed Thu Fnl Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

BGOBOGHESUSHEEL KUNMAR 0.13 0.17 015 0.24 1.09
DOOODODTSURESH YADLY 048 016 011 1.00 116 019 045 438
0000000BSUNIL KUMAR 1.04 D44 054 242
DEODODTIGALRAY KUMAR 0.22 018 018 0.19 147
DODODOEDEERA) BHAN 031 243 0.25 041 045 1.00 232 117 034 051 049 0.37 0.57 022 032 146 1.07 047 131 111 2247

DOODONZELILY MOHANTY 014 0.11 0.11 0.13 07 0.12 145

2.1.3. OVER TIME REPORT

This report shows the details of the employee who have done overtime date wise and the total duration for the period
the report is generated.

Company Name :- STAR LINK COMMUNICATION PVT. LTD., Solan
Over Time Register Report From :- 01-Jun-2014 To :- 30-Jun-2014

PayCode Name 01 02 03 04 05 06 OF 08 09 10 1 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 2T 28 29 30
Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon

00002068DEEPAK SHARMA 1.30

00002069PRAVESH 3.30 4.00 430 3.00 230 230 2.30 1.30 1.30 1.30 2.30

00002070SHALINI VERMA 230 230 2.30 1.30 130 1.30 230

0000207 1PARDEEFP 230 230 2.30 1.30 130 1.30 1.30 2.00
KANWAR
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2.1.4. SHIFT SCHEDULE

This report shows the details of the shift the employee has to attend date wise (the one created through the Duty Roster
Option and changed through the Shift Change Voucher ) for the period the report is generated.

Company Name :- STAR LINK COMMUNICATION PVT. LTD.
Shift Schedule Report From :- 01-May-2014 To :- 31-May-2014

o1 02 03 04 95 o0& O C8 " o1 1% 19 20 29 22 28 26 28 29 30
Thu Fr  Sat Sun Mon Tue Wad Thu Sun Maon Sun Mon Tue Vied Thu Sun Maon Wed Thu Fn
DODODODESLUSHEEL KUMAR GN BN GN OFF GN GH GN GN OFF GN OFF GN GN GHN GN OFF GN GM GN GH
O0COOCOTELURESH YADAY GN GMN GN OFF GN GHN GN GN OFF GN OFF GM GN &GN GN OFF GN GN OGN GH
GOODODRESLINIL KUMAR GH GN GH OFF GN GN G OFF GN OFF GH GMN GN GH OFF GN GH GN GN
OODG00T1GALURAY KUMAR GN GN GN OFF GN GN GN GN G OFF GN OFF GN GN GN OFF GN GN GN
OODG0E1EDEERA) BHAN GN GN GN OFF GN GHN GN GN OFF GN OFF GM GM GHN GN OFF GN GM GN GH

SiMe. PayCode Mame

2.1.5 MUSTER ROLL

This report shows the details of the employee date wise for two halves for each employee for which the report is
generated.

Conpery Maemg = STAR L CONMUSSEARDN FrT. LTD., Ssiaa
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2.2 SUMMARY REPORTS

2.2.1 EMPLOYEE WISE SUMMARY DETAIL

This report shows the Attendance details of the employee in a concise form for the period the report is generated.

Company Name :- STAR LINK COMMUNICATION PVT. LTD.
Employee Attendance Summary From :- 01-May-2014 To :- 31-May-2014

SIMNo. Paycode

Mame

Present

Absent

Weekly Holiday Leave
Off

oT oT
Amount

Total
Days

00000004
oooooooy
00000008
0000001
00000014
00000020
000000286
00000031

00 = O M = Ld pI —=

SUSHEEL KUMAR
SURESH YADAV
SUMIL KUMAR.
GAURAV KUMAR
DEERAJ BHAM
MAND KUSHWARA
LILY MOHANTY
MAMNDJ GODAR

24.00
2500
25.00
25.00
26.00
27.00
26.00
25.00

4.00 1.00 2.00
4.00 1.00 1.00
4.00 1.00 1.00
4.00 1.00 1.00
4.00 1.00

4.00

4.00 1.00

4.00 1.00

31.00
31.00
31.00
31.00
31.00
31.00
31.00
31.00

2.2.2. DEPARTMENT WISE SUMMARY DETAILS

This report shows the Department wise Attendance details in a concise form for the period the report is generated.

Company Name :- STAR LINK COMMUNICATION PVT. LTD.
Department Attendance Summary From :- 01-May-2014 To :- 31-May-2014

SIMNo. Department Code & Mame

Present

Absent Weekly

Off

Holiday

AC - Account
AD - Administration

CSE - CUSTOMER CARE

PRD - PRODUCTION
RD-R&D

sS0D - SOFTWARE DEVELOPMEMNT

SL1 - SALES

72.00
22750
968.00

75.00

45.00
176.00
338.50

52.00 20.00
36.00
§.00 158.00
12.00

7.00

28.00

56.00

5.00
9.00
30.00
3.00
2.00
7.00
14.00

1902.00

317.00

70.00

Star Link Communication Pvt. Ltd.
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2.2.3. EARLY DEPARTURE SUMMARY

This report shows the details of the employee who have gone and the total no. of days in a concise form for the period
the report is generated.

Company Name :- STAR LINK COMMUNICATION PVT. LTD.
Early Departure Summary From :- 01-May-2014 To :- 31-May-2014

SIMo. Paycode  MName Early Departure Mo. of Days

00000007 SURESH YADAV 13.00
00000008 SUNIL KUMAR 400
00000011 GAURAV KUMAR 22 00
00000026 LILY MOHANTY 26.00
00000035 NAVNEET KUMAR SINGH 9.00
00000041 HARENDRA KUMAR TIWARI 16.00
00000045 ILYAS AHMED 2400
00000048 PRIYASHA BHADORIYA 26.00

Lo I sy TR & o TR N S T L R
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2.2.4. OVER TIME SUMMARY

This report shows the details of the Over Time done and the Over Time Amount for each individual employee for the
period the report is generated.

Company Name :- STAR LINK COMMUNICATION PVT. LTD., Solan
Over Time Summary From :- 01-Jun-2014 To :- 30-Jun-2014

SIMNo. Paycode  Mame OT Amount
1 00002068 DEEPAK SHARMA

2 00002069 PRAVESH

3 00002070  SHALINI VERMA

4 00002071 PARDEEP KANWAR

2.25. LATE AND OVER STAY

This report shows the total number of Days an employee has come Late and has stayed more than the Shift Hours for
the period the report is generated.

Company Name :- STAR LINK COMMUNICATION PVT. LTD.
Late And Over Stay From :- 01-May-2014 To :- 31-May-2014

SINo. Paycode  Name Late Late Days Over Stay
00000005 SUSHEEL KUMAR 1.09 4.00
00000007  SURESH YADAV 438 7.00
00000008  SUNIL KUMAR 242 3.00
00000011  GAURAYW KUMAR 1147 4.00
00000015 DEERAJ BHAM 2247 22.00
00000026  LILY MOHANTY 1.45 8.00
00000031 MANOJ GODAR 16.34 20.00
00000035 MNAVHNEET KUMAR SINGH 420 6.00
00000037 ANIL THAKUR 23.02 16.00
00000041 HAREMDRA KUMAR TIWARI 18.22 14.00

— WD 00 = On e L RS
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3. LEAVE REPORTS

3.1. LEAVE CARD

The Leave Card for each individual employee for a particular year can be generated which gives the details of the
Accrual Leaves, Consumed Leaves and the Leave Balance to his credit.

Company Name :- STAR LINK COMMUNICATION PVT. LTD.

Leave Card Report as on :- 2014
Card No. : 00000213
FPayroll Code & Name : 00000213-MEENA SINGH

Leave Type Leave Leave
Accrued Consumed
CASUAL LEAVE 10.00 0.00
LATE ARRIVAL DEDUCTI 0.00 0.00
ouT DUTY 0.00 0.00
COMPEMNSATORY OFF 0.00 0.00
RESTRICTED HOLIDAY 0.00 0.00

EARMED LEAVE 10.00 0.00
LEAVE WITHOUT PAY 0.00 0.00
STARLIMNK HOLIDAY 0.00 0.00

20.00 0.00
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3.2. SANCTIONED LEAVES

This report shows the details of the Sanctioned Leave taken by the employee. Apart from other Details, it also shows
whether the Leave has been posted through Voucher or is through the Reason Card.

STAR LINK COMMUNICATION PVT. LTD.. Sclan
Sanction Leave Report From :- 01-Jun-2014 To :- 30-Jun-2014

Sl No.PayCode Emp Name Designation Voucher Leave Leave Leave Posted Remarks
MNo. Type  Amount
00002035 MIMI RAWAT 21/06/2014 16/06/2014 0000012356 6.00
00002036 MANC] KUMAR 12/06/2014 12/06/2014 0000012223 1.00
00002036 MANC] KUMAR 20/06/2014 20/06/2014 0000012224 1.00
00002055 JOGIMNDER SINGH 03/06/2014 02/06/2014 0000011528 2.00
00002055 JOGINDER SINGH 06/06/2014 04/06/2014 0000011529 3.00
00002055 JOGINDER SINGH 12/06/2014 10/06/2014 0000012267 3.00
00002058 KAMALA 07/06i2014 0710612014 0000012265 0.50
00002058 KAMALA 12/06/2014 12/06/2014 0000012266 1.00
00002069 PRAVESH PRODUCTION HELPER 02/06/2014 02/06/2014 0000012263 1.00
00002069 PRAVESH PRODUCTION HELPER 16/06/2014 16/06/2014 0000012355 0.50

-

PERSOMNAL PROBLEM
PERSOMAL

PERSOMNAL

URGENT WORK AT HOME
URGENT WORK AT HOME
personal problem.

sick

sick

Grandmaother Dharamshant
GOING IGMC HOSPITAL SHM

R A A A

0L 00 =] 07T P LI R
rrrrrrrrrr

=y

3.3. LEAVE ACCURAL

This report shows the details of the Leave Accrued for each individual employee during a particular year. The fields
defined are as per the Leave fields defined in the Leave Master.

Company Name :- STAR LINK COMMUNICATION PVT, LTD.,Star Link India .,STAR LINK COMMUNICATION PVT. LTD., Solan
Leave Accrual Report as on :- 2014

L 11
Loz2 LO3 LO4 LO5 LOG Lov LOB L09 L10 L11 L12 L13 L14

LAD oD COF RH EL LwWP HL

00000003 SATISH VERMA 10.00 0.00 10.00 0.00 10.00 0.00 5.00
00002016 GIRDHARI LAL 10.00 0.00 10.00 0.00 10.00 0.00 5.00
00002053 DHARMEMNDER GAUTAM 10.00 0.00 10.00 0.00 10.00 0.00 5.00
00002055 JOGINDER SINGH 10.00 0.00 10.00 0.00 10.00 0.00 5.00
00002058 KAMALA 10.00 0.00 10.00 0.00 10.00 0.00 5.00
00002061 NITIN PARIHAR 10.00 0.00 10.00 0.00 10.00 0.00 5.00

CL-CASUAL LEAVE

LAD-LATE ARRIVAL DEDUCTI

0D-0UT DUTY

COF-COMPENSATORY OFF

RH-RESTRICTED HOLIDAY

EL-EARNED LEAVE

LWP-LEAVE WITHOUT PAY

HL-STARLINK. HOLIDAY

S1 No. Paycode Emp Mame

Web-TOS Report Set Star Link Communication Pvt. Ltd.




3.4. LEAVE BALANCE

This report shows the details of the Leave Balance for each individual employee during a particular year. The fields
defined are as per the Leave fields defined in the Leave Master.

Company Name :- STAR LINK COMMUNICATION PVT. LTD.
Leave Balance Report as on :- 2014

sams ssssnmss S = 110 Ty - S ———.

Lo2 L03 LO4 LO05 LOG Lo7 LOg LO09 L10 L1 L12
LAD oD COF RH EL LWP HL
1 00000213 MEEMNA SINGH 10.00 10.00 10.00 10.00 10.00 10.00 10.00

Leave Description

Sl Mo. Paycode Emp Mame

CL-CASUAL LEAVE
LAD-LATE ARRMNAL DEDUCTI
OD-0UT DUTY
COF-COMPENSATORY OFF
RH-RESTRICTED HOLIDAY
EL-EARNED LEAVE
LWP-LEAVE WITHOUT PAY
HL-STARLIMK HOLIDAY

Web-TOS Report Set Star Link Communication Pvt. Ltd.




3.5 Register

This report shows the details of the Leave Register for each individual employee during a particular year. The fields defined are
as per the Leave fields defined in the Leave Master. This fields the leave applied by employee on particular date

Card Mo. :
Payroll Code & Mame :
Father's Name :

Leave Code & Description :

10-Jan-2019

Card Mo. :
Payroll Code & Mame :
Father's Name :

Leave Code & Description :

15-May-2019
16-May-2019

COMPANY NAME :- Star Link Communicaton Pwt Ltd

Leave Register Reportas on :- '2019
00000002
00000002 - Sandeep Tiwari

OD - OUT Door Duty
‘o0oooooos1

00005657
005657 - Sandeep Tiwari

PL - WFH Accrued :

Balance

Web-TOS Report Set
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4. MASTERS REPORTS

4.1. COMPANY MASTER

This report gives the details of the Company as entered in the masters.

Company Master Report On :- 25-Jun-2014

Sl No. Company Code  Company Name Short Company Name

1 5LC STAR LIMK COMMUMICATION PVT. LTD.
2 5L Star Link India .
3 S5LS STAR LIMK. COMMUMICATION PVT. LTD. |, Solan

4.2. DEPARTMENT MASTER

This report gives the details of the Department as entered in the masters.
Company Name:- STAR LINK COMMUNICATION PVT. LTD.

Department Master Report On :- 30-Jun-2014
S| Mo. Department Code  Department Mame Head Of Department

1 AC Account
AD Administration
CUSTOMER CARE
PRODUCTION
R&D
SOFTWARE DEVELOPMEMT
SALES
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4.3. Designation

Company Name :- STAR LINK COMMUNICATION PVT. LTD.

Designation Master Report On :- 30-Jun-2014

Sl Mo.  Designation Code  Designation Name

1 001 DIRECTOR
ooz GENERAL MAMAGER
003 SE. MAMAGER
004 MANAGER
004 ASSISTANT MANAGER
006 SE. EXECUTIVE
oor SE.ENGIMEER
o0& SE.SALE & SUPPORT ENGINEER

4.4. CATEGORY MASTER

This report gives the details of the Category as entered in the masters.

Company Name :- 5TAR LINK COMMUNICATION PVT. LTD.

Category Master Report On :- 09-Jul 2014

Sl Mo. Category Code Category Name

1 STF STAFF
2 WOR WORKER
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4.5. SHIFT MASTER

This report gives the details of the Shift as entered in the masters.

Company Name:- 5TAR LINK COMMUNICATION PVT. LTD.

Shift Master Report On :- 30-Jun-2014

Sl Mo. Shift Code InTime Lunch Qut LunchIn Out Time Lunch Shift Hours = ] Type
Time Time Deduction Minimum  Ded. Time Of Shift

=02 10:00 13:00 13:30 18:30 30 g8:0  0:30 0:0 DAY
=03 08:30 13:00 13:30 17:00 30 g:0  0:30 0:0 DAY
=1 09:00 13:00 13:00 18:00 0 9:0 0:30 0:0 DAY
GM 09:00 13:00 13:30 18:00 30 8:30  0:30 0:0 DAY
SLM 05:00 13:00 13:30 17:30 30 g0 10 0:0 DAY
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4.6. LEAVE MASTER

This report gives the details of the Leave as entered in the masters.

Company Name :- STAR LINK COMMUNICATION PVT. LTD.

Leave Master Report On :- 30-Jun-2014

Sl Mo. Field Mame Leave Code Description Type of Leave Weekly OfF
Consider

LD1 cL CASUAL LEAVE

L02 LAD LATE ARRNAL DEDUCTI
LO3 oD OUT DUTY

LO4 COF COMPENSATORY OFF
LD& RH RESTRICTED HOLIDAY
LDG EL EARNED LEAVE

LO7 LWP LEAVE WITHOUT PAY
LD8 HL STARLINK. HOLIDAY

00 =] O M o= La RS —
o BT e w B v M v s O
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4.7. EMPLOYEE DETAILS MASTER

This report gives the details of the Employee working in the company. The report can be generated for either Active
Employees / Non- Active Employees or for both type of employees.

Company Hame ;. STAR LINK COMMUNICATION BVT. LTD.
Employee Details Report On . 09Jul. 2014

Paycede  Mame Sex Binh Date  Designation Ist WQ Permisable Working Auto Half Allow  Authorised OT Allowed  Round

Cardhia Guardian's Nama Joining Categary 2nd WO 2nd WO Type Late Presant Auto Short Allow g::ﬂ, Baitern O3 Allowed ""“C""_‘i’"
Date Depariment 2nd WO Days Early Auio Shift Allow o7 Rate Punthiype

UOUDD0BE  ALOK RUMAR Sales & Suppon Engmeet SUN 10,00 2300 N N

00000098 19-Jan-2010 STAFF HON 10.00 400 N Single Punch with
CUSTOMER CARE M H Ovzrrignt

00000101 UMESH VERMA ! SUN f 10.00 2400 M N M

0000101 01-Jun-2003 STAFF NON s 4000 N Punch Mot Reguirad
Administration M

000DD108  SIDHANT KATYAYH N Customer Suppon Engineer SUN 10,00 2400 M M

00000108 12-Mov-2000 STAFF MON e 400 M - Single Punch with
CUSTOMER CARE i H 000.00 Qverright

00000110 AJAY GUPTA G. M. Account SUN 1000 2400 N N M

G008 110 1502008 STAFF MON 1880 4000 M N Flrst Four Punch Allawed
ALcount H 000.00

00000111 DHMESH SONI Sales & Suppan Exeutive : SUN 1000 2400 M H N

00000111 01-Apr-2000 STAFF Han 400 N ] Single Punch with

CUSTOMER CARE 1009 K 000.G0 Cemright

4.8. EMPLOYEE PERSONAL DETAILS

This report gives the personal details of the Employee working in the company. The report can be generated for either
Active Employees or Non- Active Employees or for both type of employees

Company Name =-  STAR LINK COMMUNICATION
Employee Personal Detail Report On :- 30-Jun-2014

Mo.Payeoade CardMo. SexBlogd Bith Data Name Guardiars Name Designation Category Parmanent Address Local Address Jaining Qualification Expensnce  Bus
Group Date Route

1 00000005 00000005 M NfA SUSHEEL KUMAR ASISTANT STAR LINK T0-Apr-2000
MAMNAGER COMMUNMICATI

00000007 QOO0OOOT M N/A SURESH YADAY STAR LINK - 2102004
COMMUMICATI

00000008 00000002 M ME  21-2ap-1985SUNIL KUMAR STAR LINK T4-Apr-2005
COMMUNICAT)

COCO00TT QO0RODIT M NIA GAURAY KUMAR STAR LINK 01-Dec-2007
COMMLINICET

00000015 Q000001 MM 24-4pr-1078 DEERAS BHAN STAR LINK 92605000282- - 01-Jul-2006
COMMUNICAT
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4.9. HOLIDAY MASTER

This report gives the details of the Department as entered in the masters.

Company Name :- STAR LINK COMMUNICATION
Holiday Master Report On :- 2014

Department Mame  Branch Date Day Holiday

Account
gate

01-Feb-2014  Saturday ANNUAL DAY
25-0ct-2014  Saturday BRHAIYA DHUJ
23-0ct-2014  Thursday DIFAVVALI
28-Jul-2014  Monday EID UL FITR
10-Apr-2014  Thursday ELECTION IN DELHI
02-Oct-2014  Thursday GAMDHI JAYANTHI
24-0ct-2014  Friday GOBERDHANPUJA

17-Mar-2014  Monday HOLI

Web-TOS Report Set Star Link Communication Pvt. Ltd.




S. REPORT CHART

S.1. ATTENDANCE REPORT

This shows the attendance report in the Chart:

STAR LiNK COMMUNICATION PUT, LTD., Solan
for date 19-Jun-2014

Employee Attendance Status

STATUS HO., OF PERSONS Percentage OF Employes
£0.00%

Present L]
Abzent ] 16 75%
Leave 1 6.25%
Lade A 25009
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6. Dynamic Report:-

Go To Report Menu—> Click on Dynamic Report option

Reports page will be displayed

Select Report Type through report type drop down box.

Select Report name through Report drop down box.

Select the required “From Date” And “To Date” through date packer.
Select concern Employee for which Report to be generated.

Click on Generate button.

A
7, 7 STAR LINK

Reports

Report Type Caily Performance Dally Performante Repon
From Crate: B 28-Dec-27
o Date (& 28-Dec-I017

Select Empioyes:; ﬂ

-

e
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. ’ ULIETONE] INET TOLL: FREE Select Empl - Google Chro
| 7 STAR LINK € 5ooiss i * i

T bl b Wilithmna @ loealhost/IndExp/Pages/TimeOffice/Salection.aspx

Employee Company

Reports

Designation I Grade

Selact Employes

From Diate: e (] 0102017 TO0E -Revi Skngle Freed (Y] £ TOO1 -Ravl Fixed Rundube Teo P 1Y)
a— TOOF -Aavi_Nopunch Foed MRTC (Y] 1 TOOZ -Ravd Twa Fhed Bunbutn FTTY)
Lo a [ O+-Bec-H17 TOH <Ravi Two. Hotational NETC (Y) -Favi: Two Fixed RHTC (¥}
Select Employes ﬂ ¢ TOO®-Rawi_Two Ingnore (¥) ¢ | 3 Ravl Multipl= Fixed NRTC (Y)

-Ravi Fuwr Foesd MATC [Y)

Report Type Dzily Performance

Cenerate
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" e e e I e

A . CUSTOMER. HELP LIKE' TOLL FREE NO (all Iridia)
T_ ~STAR LINK 1500-1L 5088 (24 T )
‘ gt irmmnlo Qe Balitbeen |

rifer ~  Trasmuacim = Dals Precen = Lesve Mansssmeni = Admim + Repern =

Reports

Report Type Daily Parformance Dally Performance Repart
From Diale: B3 01-Dec-2017
To Date B 01 De27

Sefect Emoloyee a

Click on Genrate button

Copryrizhst € Stae Link Conmmmicstion[T)Ltd. ATl rizets raserced

I Dally_Performance..xlse @Aﬂer click genreate button Excel report genrate. Shewall | X

¢ Click on Generated excel report.
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6.1 Daily Performance Report:-

A C D E F G H I
Company Name:-GLOBAL FAIRS & MEDIA LTD,IE ONLINE

Run Date & Time :-28/12/2017

.I Daily Performance Report from 01-

Emp Pay C Employ Company | Attendance dat Day HOURSWI OTDURAT Early Arri Late Arrivi Status Shift Shift Attel In
Ravi_FiyGLOBAL FAINDO1/12/2017
Ravi_TwTHE INDIAN|01/12/2017
Ravi_Tw IE OMLINE MO01/12/2017
Ravi_M{IE OMLINE MO1/12/2017
Ravi_Fo|THE INDIAN|01/12/2017

[¥=T = R R = T L, B R R R S R

[
o

[ [
bR R RER

e
=

Note:- We can create followings report through same process as mentioned below.
1) Monthly Performance Register Report
i1)  Monthly Employee Wise Performance Report
ii1)  Employee Wise Attendance Summary Report
iv)  Yearly Attendance Details Report
V) Leave Consumed Summary Report
vi)  Leave Consumed Detail Report
Vii) Leave Yearly Accrual Detail Report
Viii) C-off Generated Details
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6.2 Monthly Performance Register:-

2

=

=1}

Tool Employee Ravi_Fixzed Date of Bi 27,/07/199 Category (APT Category | APPOINTII Division C DO0 Division N NOMNE Location CLOD Location kNONE GRADECO GO0 GRADENA NOME

Attendani01/12/201° 02/12/201° 03/12/201°04,/12/200 17/12/201 18/12/201° 19/12/201 20/12/201° 21,42/201 22/12/201° 23/12/201° 24/12/201° 25/12/201 26/12/201 271242017 26/12/201 29/12/201 30/12/201 31,/12/2017
Day Fri Sat Sun Mon Sun Kan Tue Wed Thu Fri Sat Sun Kan Tue Wed Thu Fri Sat Sun
shift Start 09:30 09:30 06:30 09:30 09:30 09:30 09:30 09:50 08:30 09:30 09:30 09:30 08:30 09:50 09:30
Shift End 13:.00 15:00 15:00 18:00 15:00 15:00 15:00 15:00 15:00 15:00 15:00 15:00 15:00 15:00 15:00
Lunch Staroo:oo 00:00 0000 00:00 00:00 a0:00 0000 00:00 0000 00:00 0000 a0:00 0000 00:00 00:00
Lunch End 00:00 00:00 0o:00 00:00 00:00 aoo:00 0o:00 0o:00 0o:00 o000 0o:00 oo:00 0o:00 0o:00 o000
HOURSW 02:00 12:00 13:30 00:00 00:00 aoo:00 0o:00 0o:00 0o:00 o000 0o:00 oo:00 0o:00 0o:00 o000
OTDURAT 00:30 03:30 0500 00:00 00:00 no:on0 0000 0o:o0 0000 oo:on 0000 ao:o0 0000 0o:o0 oo:on
0S Hours o0:00 00:00 0o:00 00:00 00:00 aoo:00 0o:00 0o:00 0o:00 o000 0o:00 oo:00 0o:00 0o:00 o000
EarIyArriu o030 00:30 0o:00 00:00 00:00 aoo:00 0o:00 0o:00 0o:00 o000 0o:00 oo:00 0o:00 0o:00 o000
Early Deps: 00:00 00:00 0000 00:00 00:00 no:on0 0000 0o:o0 0000 oo:on 0000 ao:o0 0000 0o:o0 oo:on
Late Arrivi 00:00 00:00 00:30 00:00 00:00 aoo:00 0o:00 0o:00 0o:00 o000 0o:00 oo:00 0o:00 0o:00 o000
Status P P P & A A A A A & A A A A &
Shift GEN GEN GEMN GEN GEN GEM GEMN GEM GEN GEN GEMN GEM GEN GEM GEN
Shift Attel GEn GEN SML GEM GEN GEM GEM GEN GEN GEM GEM GEM GEN GEN GEM
In 09:00 07:00
Lunch In
Lunch Qut
Out 15:00
InTime RAY ¥ ¥ b
OutTime i W

Present Absent 71 Earlydepa 0 {00:00)  Latearriva 2 (01:00)

o [ [ [ |0 [ [ | e [ |

i
r
5
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6.3 Monthly Employee Wise Performance:-

C (] E F €] H | 1 i L Tl ] a]
Company Name:-GLOBAL FAIRS & MEDIA LTD,IE ONLINE MEDIA SERVICES PVT LTD,THE INDIAN
Fun Date & Time ;-28/12/2017

Monthlf Ernployes Wise Performance from 01-Dec-

Emp Pay Coi TOOL Empluyee.navi_F Date of 127,/07/199 Date of Jo 01/01/201 Card Mo:  Too1 Company sFM Company GLOBAL Fal Departme’lul Departme ACCOUNTS Categony (aPT Categoryl:
Attendance Day Shift Start Shift | Lunch 5t Lunch End HOURSWI OTDURAT 0S5 Hours Early Arriv Early Dep: Late Arrivi Status Shift Shift AttelIn Lunch In  Lunch Out Out In Time M Out Time
0141272017 Fri 09:30:00  18:00: 00:00:00 00:00:00  09:00 00:30 00:00 00:30 00:00
027/12/2017 09:30:00  15:00: 00:00:00 00:00:00  12:00 03:30 00:00 00:30 00:00
0371272017 11:30 11:30 00:00 00:00 00:00
04412/2017 06:30:00  15:00: 00:00:00 00:00:00  13:30 05:00 00:00 00:00 00:00
0541272017 Tue 12:00:00  20:30: 00:00:00 00:00:00  00:00 00:00 00:00 00:00 00:00
06#12/2017 09:30:00  18:00: 00:00:00 00:00:00  00:00 00:00 00:00 00:00 00:00
0741272017 Thu 09:30:00  15:00: 00:00:00 00:00:00  00:00 00:00 00:00 00:00 00:00
08/12/2017 Fri 09:30:00  18:00: 00:00:00 00:00:00  00:00 00:00 00:00 00:00 00:00
0941272017 Sat 06:30:00  15:00: 00:00:00 00:00:00  13:30 05:00 00:00 00:00 00:00
1041272017 Sun 05:00 05:00 00:00 00:00 00:00
1141272017 09:30:00  18:00: 00:00:00 00:00:00  00:00 00:00 00:00 00:00 00:00
1271272017 Tue 09:30:00  15:00: 00:00:00 00:00:00  00:00 00:00 00:00 00:00 00:00
1341272017 09:30:00  18:00: 00:00:00 00:00:00  00:00 00:00 00:00 00:00 00:00
1441272017 Thu 09:30:00  18:00: 00:00:00 00:00:00  00:00 00:00 00:00 00:00 00:00
1541272017 Fri 09:30:00  18:00: 00:00:00 00:00:00  00:00 00:00 00:00 00:00 00:00
Present-5 Absent-8 Holiday-0 Wo-2 Leave-0 Paydays-1 Hourswor Otduratio Earlydepa Latearrival-2 (01:00)

Wm0 ke

R T R e e e e e e e e = ey
[N T T = T S TR S )
< = = = = = = = = = = = = = =

[N
FSE)

b
n
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6.4 Employee Wise Attendance Summary:-

0 d9-M s Employes Wise Sttendance Summany (13) - Miceosaft Excel

ol
- ‘Home Insert Page Layout Fomiulas Data  Rewlew  View Add-Ins Team

= Tl = : -:! == ”_"! X AutaSm -
ey Callbrl WA a General % *.Jﬁ _‘d = _r\ J ”m ﬁ? }3

Paste (B2 T -|E| e A= ';_ = | Merge & Certeri=| || § < % o (%5 & Condftionsl Format Cell | Insert Defete Format Sort & Find &
- J Format Panter L = l o Formatting = as Table » Styles= y - ¥ LEISTT Fiftere Selecte

Cligboard M Fonk f\llgnrn:m r. MUl [ “wlu Cells Editing

=i et

cl I | Company Name: GLOB:&L FAIRS & MEDIALTD, IE ONLINE MEDI.&SERVI CES PV LTD, THE IMOTAN EXPRESS PYT LTD
A | c D 2 2 < ) | O |
[Company Name:-GLOBALFAIRS & |
Run Diate & Time 1-28/12/2017
Employee Wise Attendance

Emp Pay ¢ Employee Name cardNo  CompanyName DepartmenPRESENT ABSENT HOLIDAY WO LEAVE  PAYDAYS HOURSWIOTDURAT EARLYDER EARLYDEP LATEARRI LATEARRI

Ravl_Fixed Runduto Twa P |T00L GLOBALFAIRS & MEDIALTD  |ACCOUNTS &5, i ' ]
Rawi_Two_Fixed Runduto_RT |T002 THE IMDIAN EXPRESS PAT LTD |ACCOUNTS &3,
Ravl_Two_Fixed ATC 7003 |E QOMLINE MEDIA SERVICES Py ACCOUNTS 814,
Rawi_Multiple_Fixed_NRTE To04 [E OMLINE MEDIA SERVICES PYACCOLNTS &5
Rawl_Faur_Fixed MRTC 7005 THE INDIAN EXPRESS PYT LTD |ACCOUNTS &2,
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6.5 Yearly Attendance Details:-

i

4 Cut
=i Copy
F Farnat Palnter IESES

Callbri R | . e Gereral

=

Conditional  Farmat . Ceil

Formatting = as Table » Styles =
Shifles

@] Fill -

Defete Format "
= - L Clear =

Paste [ S A -] 2= 5= ([ Meras & centerl-| || § - % v |58 &

Clipkaard (] Font F) Alig fmErt iF} Mumisr L} Cwlls

= Autosum -

a7 &

A7 &
sort & Find &
Fifter = Select =

Editing

Cl Bl Je | Company MName:-GLOBAL FAIRS & MEDA LTD, |E OMLINE MEDIA SERWICES PWT LTD, THE INDI&MN EXPRESS PWT LTD

a | € (=] E F G H [ 1 K L W N E)
[Company Name:-GLOBAL FAIRS & MEDIA LTD,IE ONLINE MEDIA SERVICES PVT LTD, THE INDIAN EXPRESS PVT LTD
Run Date & Tirme ;-28/12/2017
Yearly Attendance Details from -Jan-201to -Dec-201

]

Emp Pay (To01 Departme 101
January
February

tarch

e =) e o] B | ] ke

-
i

April
May

June

r—
=

et
€

July

{Ho
= |

-August

=
(5]

September
October

MNovernber

—
ERET

PR
18
r

0
r
8.
r
7
r
a
r

L2570
r
a

r

0
r
a
r

0
r
a
r

5

ol el B e o o Tl e Rl B T
[ et i e e S e T e R R R
[ Rl o Bl B e B o Tl e Bl o Bl

-
too

Decernber

e |
L0 g
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6.6 Leave Consumed Summary:-

l:"-" lz‘ .- Qe Leave Copsumed Sumimany (3] = Microsoft Exee|
il
— Home Insert Fage Layout Formulas Ciata Rewview R Actd-Ins Team

=l 4 Cut 5t - I | (| D e | z - = R
Zalibir A =||¥| | SIWrEpTe: =REre =4 == -

153 Capy i _ —— : ——
Pagte | B [} 2 = § - 8 o ||%8.08 | Conditional Format — Cell
- J Format Painker i1 E : ) Formatting = as Table = Styles =
Cllplsard fa t i Allgrment ] [ty i Shles

[RE! -
Company Mame:-GLOBAL FAIRS & MEDIA LTD,IE
RunCate & Time -28/12/2017

Leave Consumred Summar% from 01-Dec-2017to 31-Dec-2017

L]
maﬂp Pay Code Employee Name Date of Birth Date of Joining Card No

1 Fooe Ravi Lunch Duduction 04,/01/2017 FOOG
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6.7 Leave Consumed Detail:-

Wy ]
~— | Hame Imzert Fage Layout Farmulas Dtz Reyle B Add-Ing Team

| n; H €) - | Leave Copsumimed Details (31 = Micrasoft Bieel

‘ Z Autofum v %? ﬁ

Calibti : = || | SiWiap Tex General . ?ﬂ 7l o T I:
& = = d : . Tt {ar} | -
= 53] e Jl| S @il

=
i . B & U -l 5 §E i Merge B tenter = | | § = 9% o« | %D 09| | Conditional Fomigt  Cel Insert Delete Format| Sort & Find &
J Format Painter =E 4 =21\ Formiatting = as Table = Styfes= | - 7 Y L0l Filfer - Sefect -

Clipboarg T " ! Allanment v Muriber o Sniles Calls Editing

= G

F16 v

A 8 €& | .8 1 E Lol 8§ | H
Company Name:-GLOBAL FAIRS & MEDIA LTD,IE
Run Date & Time:-28/12/2017
Leave Consurmred Details from 01-Dec-20017t031-Dec-2017

ay (Employee Name  Date of i Date of Join Card No_ Company Company Departme Leave From Leave To da Leave Am Leave Cai Leave Destript Leave T Half Day Lea Leave Apprt Voucher No.
Ravi Lurich Duduction 04/01,/2017 01/12/2017 (0171242017 |0. CASUAL LEAVE  |Leave FirstHalf  |24/12/2017 (0000000007
Ravi Lunch Duduction 04/01/2017 02/12/2017 |02/12/2017 |00 CASUAL LEAVE  |Leave second Half |24/13/2017 (0000000015
Ravl Lutich Duduction 04/01/2017 05/12/2017 |05/12/2017 |0 LossofPay  |Absent FirstHalf  |24/12/2017 (0000000009
Ravi Lunch Duduction 04/01/2017 06/12/2017 [06/12/2017 (0. Loss of Pay Absent Second Half |24/12/2017 |0000000010
Ravi Lurch Duduction 04,/01,/2017 071242017 |07/12/2017 |0. Ot Dty Present First Half 24/12/2017 (0000000014
Ravl Lunch Duduction 04/01/2017 08/12/2017 |08/12/2017 |00 Out Duty Present Second Half |24/12/2017 (0000000013

a
=
3.
4
-1
6
i
8
3

[
=

=
=

= = = | e
fen | = los | R
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6.8 Leave Yearly Accrual Detail:-

A1

A

[ 1

[F=TN- RS- O V0, [ R LR U

R N R R
WP (O |w o~ |0 s Wk o

Emp Pay ( Employee Name

Ravi_Fixed_Runauto_Two P

c

[} E F G H |

il K

L

Company Name:-GLOBAL FAIRS & MEDIA LTD,IE ONLINE MEDIA SERVICES PVT LTD,THE INDIAN EXPRESS PVT LTD

Fun Date & Time ;-28,/12/2017

Leave Yearly Accural Detail Report from 01-Jan-2017to 31-Dec-2017

Company Name
GLOBAL FAIRS & MEDIALTD

Departme Leave Acc Carry Forv Laps Leawvi Carry Forv Leave Yea

Leave Cod Leave Description
CASUAL LEAVE

Carry Forward Date
28/12/2017

Days on Accrual

Ravi_Fixed_Runauto_Two P

GLOBAL FAIRS & MEDIALTD

PREVILAGE LEAVE

Ravi_Fixed_Runauto_Two P

GLOBAL FAIRS & MEDIALTD

SICK LEAVE

|28/12/2Dl?

Ravi_Fixed_Runauto_Two P

GLOBAL FAIRS & MEDIALTD

Ot Doty

Ravi_Two_Fixed_Runauto_RT

THE INDIAN EXPRESS PWT LTD

CASUAL LEAYE

|28/12f201?

Ravi_Two_Fixed_Runauto_RT

THE INDIAN EXPRESS PWT LTD

PREYILAGE LEAYVE

Ravi_Two_Fixed_Runauto_RT

THE INDIAN EXPRESS PWT LTD

SICK LEAVE

|28/12f201?

Ravi_Two_Fixed_Runauto_RT

THE INDIAN EXPRESS PWT LTD

Out Doty

Ravi_Two_Fixed_RTC

IE CNLIME MEDIA SERWICES PVT LTD

CASUAL LEAYE

|28/12f201?

Ravi_Two_Fixed_RTC

IE CNLIME MEDIA SERWICES PVT LTD

PREYILAGE LEAYVE

Ravi_Two_Fixed_RTC

IE CNLIME MEDIA SERWICES PVT LTD

SICK LEAVE

|28/12f201?

Ravi_Two_Fixed_RTC

IE CNLIME MEDIA SERWICES PVT LTD

Out Doty

Ravi_Multiple_Fixed_MRTC

IE CNLIME MEDIA SERWICES PVT LTD

CASUAL LEAYE

|28/12f201?

Ravi_Multiple_Fixed_MRTC

IE CNLIME MEDIA SERWICES PVT LTD

PREYILAGE LEAYVE

Ravi_Multiple_Fixed_MRTC

IE CNLIME MEDIA SERWICES PVT LTD

SICK LEAVE

|28/12f201?

Ravi_Multiple_Fixed _MRTC

IE ONLIME MEDIA SERVICES PVT LTD

Out Dty
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6.9 C-off Generated Deatils:-

Company Name:-Star Link
Run Date & Time :-05/02/2018
Coff Generated Report from 01-Dec-2017 to 31-Dec-2017

Emp Code Employ Company Cof Date Hours Wo OT DuratitStatus ~ Coff Value Accured V Is Expired Created Dat Updat Expire Date Remainin,

Shashi K

Star Link

01/12/2017

05,/02/2018

05/02,/2018

Shashi K

Star Link

02/12/2017

05,/02/2018

05/02,/2018

Shashi K

Star Link

03/12/2017

05/02/2018

05/02/2018

Shashi K

Star Link

10/12/2017

05,/02/2018

05/02,/2018

Abhinav

Star Link

03/12/2017

05,/02/2018

05/02,/2018

Abhinav

Star Link

30/12/2017

05,/02/2018

05/02,/2018

b | Coff Generated Report . %
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Statutory Report:-

Go To Report Menu->Go to Statutory Report—> Click on Muster Roll option
Statutory Reports page will be displayed.

Select the required “From Date” And “To Date” through date packer.

Select concern Employee through employee for which reports to be generated.
Click on Generate button.

'r'l‘l'-'
. STAR LINK

et dyerihi B Bl |

<hift [SE1 (17.00-01:30 ) v pate

Present Absent : Weekly Off Haoliday

Late Arrival Early Arrival ‘ime Arrival
0 0 s I
S Mensl ety Click on Muster Roll

Early Departure Late Departure -

0 0

New Joinee(7 Days) Left(T Days)
0 0

ladasrnntelertinn aneni
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A :
77 STAR LINK

ot tonvak o Qe Bdubbom |
Amipr ~ Trameactioe ~ Dais Preceny v Lesve Alimepemenf = Admin = Eapirs «

Statutory Report

Muster Roll

From Saim 01-Dee 2017
To Cate m 31 -Dec2017

Select Emploves &@

Web-TOS Report Set

@ localhost/indExp/Pages/TimeOffice/Se

lection.aspx

Employes l Comipany Department Location Divisions Designation

Grade l Order By

Select Emplayee

TOES «Ravi. Four Fed MATT [Y)
TOOE <Ravi_Single: fixed (Y]

TOD7 -Ravi_Mopunch Fixed MATT (Y)
TOOE -Ravi Twoe_Rotational MRTC (V)

TO0F ~Ravi Two lngnore [¥)

£ ToD) -Ravi_Fixed Rimduto Twa P (Y}
§ TOOZ Rawi_Twe Fized Runiats ®TIY)
£ TOOG Ravi_Twe Fized ATT (V)

T Tood -favi - Multiple Fied SRTC {Y)

Star Link Communication Pvt. Ltd.




A . CUSTOMER. HELF LINE" TOLL FREE MO (all India)
.7 STAR LINK

1800-11-8088 24x T) Weleorme &drmin
Vo irsachs.... Dais Babalieins |

Masber ¥ TFramsaction ¥ Data Process ™ Leave Managenend ~ Admin ¥ Repoxs *

Statutory Report

Muster Roll

Fram Date: [ 01-Dec-2017

To Date: [& 31-Dec-2017

Select Employee : @

Generate

1 Star Link Cormmomication/PILtd. A1 rights reserved

Note:- We can create followings report through same process as mentioned below.
1) Form No 25
i1)  Form No 14
11i) Form No 15
iv) Form No B
V) Form No 12
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8.1 Muster Roll Report:-

E_!':: \ H9-C Muster_Rall (T) = Microsoft Exce|
ndl

— Home Insett Fage LayoLt Formulas rata Resie e Add-Ins Team

o2 ut = = _— Ay e S| EoAdtosum - A 4-
'-[ !" Calibr = T ] M : :|-'§_;-| I[ﬁwramm! General = ;ﬁ; : _ 7 [ & %? ._?'}
“— Uy copy = = = = 1] Fill =
Paste 52 I g | [ L T - S i5| ||l Merge & Center|- $ - %% 5 |[%0 00| Conditional Format Cell Insert [elete Format : Sorta Find &
. J Farmat Painter = — ) sl FE = : | 2 A Farmiatting - a3 Table = Styles - - T - 2 Clear= Fllter = Select -
Cllpboard = Farit iF] Al|anmeErit [ Mumber ] Stifles Calls Editing

1 - f | Company Mame:-GLOBAL FAIRS & MEDIA LTD, |E OMLIME MEDIA SERYICES PWT LTD, THE INDIAN EXPRESS PWT LTD

A _ 5 o E F 5 H | S | S = 1 M W
[Company Name:-GLOBAL FAIRS & MEDIA LTD,IE ONLINE
Run Date & Time :-28/12/2017
Muster Roll from 01-Dec-2017to 31-Dec-2017

b

PayCode CardNo EmployeeName ' 2 3 3 i % DW HLD CL ML PL PTL SL REST ABS PayDays TOTAL
Ravi_Fixed_RURAULS_Twa P PP POW-POVE-P K: ™ i 1
Ravi_Two_Fixed_Runsuto RT P-P POW-FOV P-P
Ravi_Twa_ Fixed RTC POW-FOVWO-WD  P-F
Ravi_Multiple_Fixed_MRTC WO-WO Wo-Wo P-F

=
i
5
E.
=
g
~
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8.2 From No. 25 :-

E;H d ) - Forrm_no._ 25 (1) = Microsoft Evcel

5)

— Home Insert Page Layout Farmulas Cata R i Aftssn Al Team

= cut == =, | ) e T Z AutoSum -
=) o G calibrl i1 AT _ Shirap Trt General L By , = el :’EE ﬁ
: L3 Capy = = ’ T 3] Fill =
Paste . ‘B 7 i 5 i Merde & Centef = $ - 8% »||%8 ;M| | Conditional Forwsh  Cefl Inserm Delete Format : Sortd Find &
E J Format Pajtiter ||| = i SR Formatting * 2z Tatile - Styles ¥ * - 4 Clear = Filter = Select=
Clipboard T T Allgnment ] Muamber T Shoiles Cells Editlng

il 3

Company Name:-GLOBAL FAIRS & MEDIA LTD,IE ONLINE
Run Date & Time -28/1272017
Form no. 25 fr.pm'Dl—Diec.—QDl?j to 51-Crec-2017

TAKEN NE Employeetiame  Guardian | B51 NO ABS

PayDays TOTAL
Ravi_Fixed_RunaAuto_Two P I

31
21
1
31

Rayl_Two_Fixed_ Runduto_RT
Ravi_Two_Fixed RTC
Ravi_Multiple_Fixed_MRTEC
Ravi_Four_Fixed MRTC
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8.3 Form No 14:-

1 il ]
FDRE'I MO, 14
{Fule No.102)

S No.o....
Department : ACCOLUMNTS & FINANCE LEAYEW ITH WAGES REGISTERS Mame : Ravi_Multiple_Fixed_MRTC
Serial No.inthe register of Adult f Child Worker: TO04 Guardian WName:

MANE OF FACTORY :NOME GLOBAL FAIRS & MEDIALTD,IE ONLINE MEDLA SERYICES PYWT LTD, THE Date of Dischamge :

Date and amount of payment made in

Date of Entry intoserdice : 01/01/2017 lieuofleawe due
Mo of davs worked during the calender Leave Cradit ‘whether | Leave enjoyed Cazh Rate of
Leave leavein equivale |wages
‘wages earned accorda nt Foar the
earned |Mo Of Ealance | during nce with advanta |leave
‘Wages |Dwing |days MaOF  |MaOF  |Totalof |ofleave |the vear scheme ge period
Calender [Period  |the ‘whork Mo CF daysaof |davsof |column |from mention | Totalof |under Balance |Mormal | acermin | (roral OF
vearaf  [Owing |“ages |Perform |daysOF |matemit |Leave |4.6and [precedi |edinthe|column [sec ofleave |rateaf (g column
zemice  |[..ton. period law af yleave |Enjoyed [T rgyear |column 1|3 and 10 | TA05] to credit |[wages  [through |15%16) AB
A [ 1 H & I B 3 3
January 13 g
February 0 20
Farch 18
April . . kil
lay 23
June 22
July 21
August 23
September 21
October 22
Fowvember 22
Diecember 16

(AR s D R B SR TR N

Signature of Employee Received Leave Eook Mote :Separate page will be alloted to each Waorker
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8.4 Form No 15:-

I I [u]
FORM MNOL 15
(Fule No.103)

Department : ACCOUNTS & FINANCE LEAYE WITH WAGES REGISTERS Name : Ravi_Fixed_RunAuto_Two P
Zerial No.inthe register of Adult f Child Worker: TOO01 Guardian Name :

HAME OF FACTORY :MOMNE,GLOEAL FAIRS B MEDLA LTD,IEQNLINE MEDIASERVICES PYT LTD,THE  Date of Discharge :

Date and amount of payment made in

Date of Entry intoservice : 01/01/2016 lisu of leave due
Mo of days worked during the calender Leave Credit ‘whether |Leave enjoved Cash Rate of
Leave leavein equivale |wages
‘wWages earned accorda nt Farthe
samed |Mo OFf EBalance | during rice with advarts |leave
‘wages |During |days Mo OF  |MNoOF  |Tatalof |aofleave |the vear scheme ge period
Calender |Perind  |the ‘wiork MNe OF days of |daysof |column [from mention | Total of |under Balance |Marmal | acomin |(total Of
wvearof  |During |wWages |Perform |daysOf [matemnit |Leave |46 and |preced |edinthe |column |sec ofleave |rateof |g calumn
semice  |..to.. period lay of wleave |Enjoved |7 ngyear |caolumn 1|9 and 10 | 7A(5) tocredit |wages  [through [15%16] AB
0 1 2 56 7 5 3 3
January 17
February [1] [1] 24
March . .
April 18
My 27
Jung 26
July 26
August 27
Sephember 26
October 26
Mowember 26
December 21

0 00| = O [0 | | =

Signature of Employes Received Leave Book Mote:Separate page will be alloted to each Worker
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8.5 Form No B:-

A, B C (] E F €} H J
Page Mo, 1 1
MWOME, GLOBAL FAIRS & MEDIA LTD,IE OMLINE MEDIA SERYICES PYT LTD, THE INDIAMN EXPRESS PYT
FORM B
See Rule 7(2)
Register Of Festival Holidays, Cacual & Sick Leave of Ravi_Multiple_Fixed_MRTC
forthe Year Year 2013 Under the Industrial Establishment ( Mational Festival, Casual & Sick Leave )
1. Date of Joining Service: 01/01,/2016 Taoken Mo.; FOOS
2. Whether covered by the Employee's State Insurance Scheme,Yes /Mo,

(¥R RSSO, B - TE R

=
=

2 3
Murnber of Festival Holidays  [Period for which Festival

i
=

Murmber Whiether
of Days & Granted
kind of ar

Festival [Caszual Sick Frarm To Leave Balance |Refused |Remarks
1 26/01/2017 |26/01/2017 |1 HLD 1]
01/08/2017 |01/08/2017 |LCL -1
07/08/2017 |07/08/2017 |0.5CL -1.5
08/08/2017 |08/08/2017 |0.5¢CL -2
01/09/2017 |01/09/2017 |0.5CL -2.5
02/09/2017 |02/09/2017 |0.5CL -3
02/10/2017 |02/10/2017 |1 CL -4
06/10/2017 |05/10/2017 |0.5CL -4.5
07/10/2017 |07/10/2017 |05 CL -5

=
o

1
1
1
1
1
1
1
1
1

oo (oo |o|o oo o
oo (oo |o|o oo o
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8.6 Form No 12:-

F G H | i K L Tl
MOME, GLOBAL FAIRS & MEDIA LTD,IE OMLINE MEDIA SERVICES PYT LTD, THE INDIAN EXPRESS PYT LTD

Time of Shift Timing Rest Peri
Commencement of |From | To Farm Mo, 12 Fram | Tq
shift GEN 0%:30 | 1800 {Rule Mo. 7&) 0000 | oo
shift 541 12:00 | 20:30 Register of adult workers as per prescribed under sec. 62 of the act 00:00 | 00:
MOMNED  fhift sha2 07:30 | 16:00 0000 | 0o:
;:Lurday shift M3 08:30 | 17:00 00:00 | 00:
sunday  [SHIftTOL 02:00 | 17:30 13:00 | 13:
Systemn of |ShiftT02 19:00 | 03:00 00:00 | 00:
Rotation  [shiftT03 09:30 | 18:00 13:30 | 14

[N R RS T, S T

ey
=

=
[

=
[ ]

iy
o

iy
I

Father's Letter of [Mo of Mumber and date
PayCode |[Emp. Mo. |Mame of Adult Waorker MName Mature Of Work Department group as |Relay if |Mo of Token |Remarks
TOOL TOO1 Ravi_Fixed_Runduto_Two P ADVERTISEMENT PAGINATOR  |ACCOUNTS & FINANCE | GEN
TOO2 TOO2 Ravi_Two_Fixed_Runduto_RT ADVERTISEMENT PAGINATOR  |ACCOUNTS & FINANCE | GEN
TO03 TOO3 Ravi_Two_Fixed_RTC ADVERTISEMENT PAGINATOR  |ACCOUNTS & FINANCE | GEN
TO04 TO004 Ravi_IMultiple_Fixed_MRTC ADYERTISEMEMT PAGINATOR  |ACCOUNTS & FINANCE | GEN
1005 1005 Ravi_Four_Fixed_NRTC ADWERTISEMENT PAGINATOR  |ACCOUNTS & FINANCE | GEN

iy
o

=
oy

=
-

=
o

sy
Lo

[
[=1

]
=

(]
5]

FRESENT --= P =Present; POW = Present on weekly off; POH = Present on holiday ;  OD = On duty

[
w

ABSENT --= A=pAbsent; Al=aAbsent or leave before and after weekly off ;  WED = Componsatory working day ;  LAP = Leave without pay
LEAWE --= CL= CASUAL LEAVE, COF = COMPENSATORY OFF; EL= EARMED LEAVE; HL = STARLINK HOLIDAY; LAD = LATE ARRIVAL DEDUCTI; WP = LEAVE WITHOUT PAY; OD = OUT DUTY; RH = RESTRICTED HOLIDAY; SL= 5L,
25 MISC - HLD=Holiday; MIS=Missing punchentry; 7_=Irvalid Declaration

H 4+ M| FORM12 %3 0 m

(5]
I
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8. CANTEEN REPORT

8.1 DAILY CANTEEN REPORT
This Report generate the data of Daily canteen wise according to purpose or rate of purpose that’s employee consumed

on daily basis.
Star Link Comrmunicaton Pyt Lid
Run Date & Timeld-A0g-2019 09:56

Daily Canteen Report for 01-Jan-2019

Paycode Mame breakfast Rate Lunch Rate Total Amount
‘00000001 hAIDLAMND 1 7a
00000002 Santosh K 1]

‘00000003 Aman Sing 1

'00000004 Deepak Si 1

‘00000005 Mukesh S 1]

'00000006 Armripal Si 1

8.2 MONTHLY CANTEEN REPORT

This report generates the data of monthly canteen details according to purpose which employee consumed on monthly

basis.
T+
Star Link Communicaton Pyt Ltd

Run Date & Timeld-Aug-2019 10:05
honthly Canteen Report for 01-Jan-2013

Paycode Mame Purpose
‘00000001 MIDLAND Tea
‘00000002 Santosh K Tea
‘00000003 Aman SingTea
'00000004 Deepak Si Tea
‘00000005 Kukesh 51Lunch
‘00000006 Amripal Silunch

Web-TOS Report Set Star Link Communication Pvt. Ltd.




8.3 SUMMARY CANTEEN REPORT

Star Link Communicaton Pt Ltd
Run Date & Timeld-2ug-2019 10:12
kaonthly Sumrmary Report for 01-Feh-2019 T 28-Feb-2019

Payvcode CardMo  Employee Mam Guardian Mame Department Other breakfast Lunch Total Mo of Shift Total 2amount
‘00000001 00000001 MAIDLAMD RICR SR Software Departrment 20 18 458
'00000002 '00000002 Santosh Kumar Mukesh Account 21 21 745
‘00000003 '00000003 Aman Singer Lakesh Software Department 17 21 432
‘00000004 '00000004 Deepak Singh Software Departrment 19 22 598
'00000005 '00000005 Mukesh Sharm: Software Department 1 1 0 0
‘00000006 '00000006 Amripal Singh Software Department 0 0 0 0
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