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INTRODUCTION

Fundamental Purpose of Payroll software is to generate Salary Reports. Moreover
Payroll tenders other reports such as ESI reports, PF report, Loan/advance reports,
Arrear/bonus reports, Full & final report, Master reports. It also allows you to do
Online PF & ESI challan submission timely without much hassle.

1. Home Page

WIRIAK

i > AdvancelLoan = Lesve Encashment Bomus + Arsear'v Salary Process v Full & Final v Tuvert Remoml™

Welcome to Star Payroll

2. Setup Module

A
TR LNG

—

STAR LINK COMMUNICATION PVT. LTD




2.1) Formula Setup

You can create new Formula for the calculation of earnings and deduction's over the salary.
You can also do modification in the existing formula and search the formula and delete the
existing formula. When you press the Formula setup tab of setup window menu, You will see
a Formula setting window wherein you see the following button's like append, modify,
delete, previous, find, next and close.

A CUSTOMER HELP LINE* TOLL FREE MO (all Incis)
Y} ‘7 sT;\R LINK 1800-11-8088 (24 x7) Welcome & dwin

Youe newds.... O Golubins |

Setup ¥ Advance/Lean ~ Leave Encashment * Bonus ¥ Arrear ™ Salary Process ¥ Full & Final  Import ™ Repoxis ™

Formula Setup Add New Payroll Formula

Show | 10 v | eaties
Name & Description  Formula
TE& TeaDed (("DEDUCT _1"y*FRE")

Spacial

elal Allowenee

("EARN_1")/"MON_DAT"*' TDAYE"

Earn 13 F1 CASE WHEN "PRE"»=15 OF. "ABS"»3 THEN 0 ELZE 1

CASE WHEN ("BASIC" A"+"HRA"+"MED"+"CONV")<=15000 THEN 200 EL3E CASE WHEN ("BASIC"+'DA"+'HRA"+"MED"+"CONV")>15000 AND
("BASIC"+'DA"+ HRA"+"MED"+"CONV")<=20000 then 400 else 0 end end

Eam® Earining ("EARN_D"MMON_DAVMTDAYE"

Earn 12 Fl

&

Eams Earining & ("EARN_8"/MON_DAV"Y™TDAYS"
Eamn? Earining 7 (EARN_7'/*MON_DAV"y™TDAYS"
Eams Earining § ("EARN_&"/*MON_DAY"y™TDAYS"
Eams$ Earining 5 ("EARN_5"/"MON_DAY"y* TDAYS")

& & & & & &

Eamd Earining 4 ("EARN_4'MMON_DAV"yMTDAYS"
Name Description Formula Edit Deleie
Showing 1 to 10 of 25 entries

2.2Formula Setup Add

A CUSTOMER HELF LINE" TOLL FREE HO (all Indis)
% STAR LINK 150018085 2437 Wi A

Your rwwds.... Oue Bolufirs |

Setup * AdvancefLoan ~ Leave Encashment * Bonus v Arrear v Salary Process ~ Full & Final * Import ™ Reports ™

Payroll Formula Setup
MName: Discription

Formula Code:

Paycomponet
DEDUCT_B

PL_EL
MON_DAY

Operators

Y S 5

Condition




2.3Formula Setup Edit
CUSTOMER HELF LINE" TOLL FREE NO (all India)

A
\1 \{7 sT}\R LINK 1800-11-8088 (24 x7) Welcome & din

Your rods... ur Golufiars |

Setup ¥ Advance/Loan ¥ Leave Encashment ¥ Bonus ¥ Arrear¥ Salary Process ¥ Full & Final ¥ Import ¥ Reporis ¥

Payroll Formula Setup

Mame Eath 13 Discription F2

Forrmula Code CASE WHEN "PRE"»>=15 OR "ABS"»>5 THEN 0O ELSE 1

Paycomponet

EARN_1D

OT_RATE | T_HOUR_OT

Operators

Waddudddue daedeldal)
Condition
THEM END BEGIN BETWEEN

3. Payroll Setup

In this payroll setup, you can feed information about all employees by using
general setup, bonus setup, applicable, PF setup, ESI setup and extra setup.

There are 6 parameters in payroll setup:

A . CUSTOMER HELP LINE" TOLL FREE NO (all Indis)
‘; \‘7 ST)\R LINK 1800-11-8088 (24 xT) Welcome Admin
Yo Our Balubians |

Setup ¥ Advance/Loan ¥ Leave Encashment¥ Bonus ¥ Arrear ¥ Salary Process ¥ Full & Final ¥ Import ¥ Reporis ¥
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3.1) Payroll Setup-General Page

1: General Setup: In general set up, you can set earnings and deductions on
rate per amount by using formulas which you made in formula setup. You can
allot these earnings and deductions on selective employees.

\
j ( STAR LINK Welcome A dmin

P ———
Pay Setup
I 1 1

General Applicatle FF

T T T T T —

Bonus 1 Leawe Encastunent 1 Gratuity LWF Financial Year Extra Setup

1 E&I

Round Details
BasiRowd ®  HR&Rowd ¥ DARownd ¥ Cowsyance Rowd ¥ Medical Romnd ¥ OT Amonnt Romnd @ I Part of GRoss )

Earning Deduction

Earn 1 1000.00 Earn1 o1 Deduction? »
Earn 2 900.00 Eamn2 D2 Deduction2 +
Earn 3 800.00 Eam3 D3 Deduction3 v
Earn 4 700.00 Earnd D4 Deductiond »
Eamn 3 600.00 Eama D3 Deductiond *
Earnings 0.00 Mone Deductions Mone v
Earning 7 0.00 Hone Deduction? Mone v
Earnings 0.00 Maone Deductions d Mone v
Earning 0.00 Hone Deductiond Mone

Earning10 0.00 None v Deduction10 ! None

TDS None

Update

T Star Link Communication(PjLid. &
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3.2) Payroll Setup —Applicable

This option is used for apply the setting for PF, VPF, ESI, Leave incash, Bonus
Applicable.

¢ In General if you tick on options Prof. Tax, PF, ESI, VPF, Bonus,
Gratuity, and then ticks will automatically generate in employee
setup.

¢ If you want to leave incash on basic, HRA, DA , earnings then you
have to tick on boxes in Leave Incash on. and if you want to
deduct PF on leave incash, tick on “PF allowed on leave incash

4

on".

A
7.7 STAR LINK Hcons A
Your nweds.... Ou Boluions |

T —————

Pay Setup
r Y T YV

T . T ) ) ) T T i
General Applicable FF ESI Bonus Leave Encashment Gratuity LWF Financial Year

Allow

Professional Tt ¥ FF ¥ ¥PF¥  ESI¥  Bons ¥ Gratuity ¥

Applicable

Basic
HRA

DA
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3.3) Payroll Setup—>PF :

In PF setup, employer can set limit of basic salary on which PF from the
employee salary.

< By tick on fixed on limit of basic salary will be fixed.
% You can set percentage of PF deduction will be deducted from
employer’s account. This PF will be deducting into 2 parts.
Percentage of Employee PF (EPF) will deduct from employer’s

account.
Percentage of Family PF (FPF) will deduct from employer’s

account.
Employee’s PF deduction: This percentage of amount

will be deduct from employee’s salary.

PF A/C 02, PF A/C 21, and PF A/C 22: Some amount of PF will
be deposited in government’s account.
Amount on which PF will deduct: you can select option on which

you want to deduct PF.

Welcome & dmin

"7 STAR LINK

Pay Setup

General Applicable PF ESI Bonus Leawe Encashment Gratuity LWF Financial Year Eztra Setup

PF Calculate on Fived v WPF Calculate on Fixed

Lirnit of PF Deduction: 15000.00 r Employee PF Daduction 12.00 Emplayee VPF Deduction 12.00

Emplayet's PF Deduction: 12.00 Emplayer's EPF Deduction: | 3.67 r Emplayer's FPF Deduction 8.33

FF A/C 02 0.025 I FF AC 21: 0.0s0 PFAC 22 0.010

Limit of ¥PF Deduction: 15000 r Rounding with decimal place: 0 Employer's PF is Part of CTC:

Mate:-
FF will be decucted according to PF lirndt(if checle marked is applicable for Fized and On'WorkDays)
PF will be deducted without considering the mit of PF(If check: marlked is applicable only for OnWorkDayz)
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3.4) Payroll Setup-ESI:

ESI Setup: This option is used for ESI setup.

¢ Limit of ESI deduction: You can set a amount of salary on which you
can deduct ESI.

** Employer’s ESI deduction: Percentage of ESI which will be deducted
from employer’s account.
Employee’s ESI deduction: Percentage of ESI which will be deducted
from employee’s account.
Allow ESI on Over Time: Check on this box and allow ESI on
overtime.
Allow ESI on Arrear: check on this box and allow ESI on arrear.
Amount on which ESI will be deducted: By check selective boxes on
which you want to deduct ESI.

STAR LINK

Pay Setup

General Applicable PF 51 Bonus Leawe Encashment Gratuity LWF Financial Year Fxira Setup

Lllow BSI(Braployer's) on Fractional point upper Lirdt A llow ESExployes) on Fractional poind upper Livdt # &low BST on Over Tims # Tlaw EST on orsar ¥
Lirnit of ESI Deduction 21000.00 r Employer's ESI Deduction: 475 ’ Employee ESI Deduction: 174

Rounding with decirmal place: | 0 r Employer's ESlis Part of CTC

i
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3.5) Payroll Setup—>Bonus:

Bonus Setup: You can give bonus to employee on wages or on basic pay.

7
°

You have to enter minimum working days on which you want to
give bonus.

You can set bonus wages limit.

You can set bonus amount limit.

You can set bonus rate.

You can allow bonus on arrear by clicking on this box.

e

A

7 7
LS X4

e

A

77 STAR LINK

o e Do Bk

Pay Setup

I T S e T T e T T s

Bonus Setting

Banus On. Wage Lmic ¥ Bonus Duration: | 5 01-4r2017 |y 310erz01s

Minimum Woking Day for Bonus:  20.00 Bonus iifags Limit: 7000 00

Bonus Rate: 237 Total Maximum Bonus 10000.00 =gratia Limi 10000.00
Limit:

Bonus Allowed on Amear @ Show Bonus on Salany

#lso Slip

3.6). Leave Encashment:

e You can set the leave type which you want to encash
e You can set the formula for leave encashment.

A
7.7 STAR LINK

R —
Pay Setup
[Erralpnrewal el —le— | — el p— e L

Leave Encashment

PF Allow on Leave Encashment CASUALLEAVE

Pay with Salary:

Fay On Monith Days SPECIAL LEAVE
Faid Leave
Enployment Injury Pariod Days(Paid Dags)
Enployment Injury Feriod Days(UnPaid Dags)

STAR LINK COMMUNICATION PVT.




3.7): Payroll Setup~-> Gratuity: You can set the formula
for Gratuity.

% You can set minimum year for gratuity but it will apply when an
employee work more than 5 years.

% By tick on the box show “bonus on salary slip”, you can add this
option in salary slip and can also set for 6 months for which you
are giving bonus.

% Gratuity will automatically calculate through formula
{{basic/26}*years}

STAR LINK

Pay Setup

General | Applieable | FF | ESI | Boms | Leave Emcashment | Gratuity | LWF | Financial Tear | ExctraSetp

Winimum ear for Gratuity: 500 Gratuity Formula ((BASICHDAYIBTEVEAR Bratuity Maximum Amount Limit: | 2000000

3.8). Payroll Setup—=>LWF:

e You can set the formula for LWF.

STAR LINK

Pay Setup

Gemeral | Appliedble | PF | ESI | Bows | LeaveEncwhment | Guatuity | LWF | Finaneial Vew | ExctraSetup

STAR LINK COMMUNICATION PVT.




3.9) Financial Year: You can enter the current financial year

A
1 " STAR |.|"K_ Welcoms Admin

Pay Setup

[Genert | appicatte | P2 | 51 | Bome | Leave Bacmtment | i | LWE | remeive | Esene DO
Financial Year Duration

Duration; 3y D1-Apr-2017 3] 31-Mar-2015

3.10) Extra setup:

A
W WSTAF rF !r!K Welcome Adruin

Pay Setup

el el a————] .- DT

Arrear

Show Arrear on Salary Slip:

3.11) Payroll Setup—> Bonus Setup:

A
7.7 STAR LINK

‘Bonus Setup
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o Add Bonus Setup:- Click on ” Add New Bonus Setting “ .

< 7 STAR LINK

Search:
Amount Limit Rate & Maximum Bonus Limit Exgratia Limit Bonus Date from Bonus Date to Edit  Delete
0000.00 833 000 10.00 01-Apr-2017 31-Mar-2018 D
ge Linnit 3 0.00
Name Bonus On Which Min Work Day Wage Limit Amount Limit
Showing 1 to 2 of 2 entries

833 15000.00 0.00 01-Apr-2017 31 2018

Rate  Maximum Bonus Limit Exgratia Limit Bonus Date from Bonus Date to Edit  Delete

After Clicking Add new Bonus Setting link text, ADD Bonus setting page will be appear.
In this page we can create multiple of Bonus setting.

After create bonus setting setup we can apply this individual different setup.

In this setup we can create two type of bonus setup (Wages limit /Basic pay)

We can see below mention screen short and fill all required field and click in Add button.

A
7.7 STAR LINK

Welcome Admin

Bonus Setting

Setting Name: Bonus 2 Bonus On: Bonus Duration: By 01-Apr-2017

Minimum Working Day for Bonus: | 30.00 Bonus Wage Limit. Salary Limit for Bouns:

Banus Rate: Total Maximum Bonus Limit: Exgratia Limit;

Bonus Allowed on Arrear < Show Bonus on Salary Slip: &
Also:

asic @ HRA Eaming 2 Eaming 3
HRA DA Conveyance Medieal Eaming 1 Eaming 2 Eaming 3

Limit of VPF Deduction: Rounding with decimal place:

3.12.1) Payroll Setup > Payroll Corporate Policy—>Salary Details:

e In this tab we can update employee Salary Details in bulk. Like Basic Details, Earning Details and
Deduction details.

STAR LINK COMMUNICATION PVT. LTD




A
.7 STAR LINK

Vo .., e Db

Update Payroll Employee Master n

(— e e | mmeees | e |
Update Basic Details

£000 g DA PsidDsys Y "  Conveyance

HRA PsidDsys ¥~  OT Rate perHr

Updaie Deduction

D1 500.00 Deduction

Bonus Setting = v

D2 00.00 Deduction:
Deduction:
Deduction
Deduction?
None
None
None
None

None

3.12.2) ) Payroll Setup =>Payroll Corporate Policy=>Pay Detail :

e In this tab we can update employee Pay Detail in bulk. Like Basic Details, Earning Details and
Deduction details.

A
"‘* " STAR LINK Welcome Admin

Your nesd.... D Selons |

—

Tomr | [ e | mems | mmems | memme |

Update Payroll Employee Master

Pay Detail
Type of Employee: On Roll
Prof. Tax 2
VPF L) Gratuity

Late Arrival

STAR LINK COMMUNICATION PVT. LTD




3.12.3) Payroll Setup =>Payroll Corporate Policy=> PF Setting:

A PLINE" TOLL FREE NO (all India)
1\7 STAR LINK 1500-11-8085 (24 x 7, Welcome Admin

Your nesds.... e Sclifins |

Setup ~ AdvancelLoan ~ Leave Encashment ~ Bowus ~ Arrear ~ Salary Process > Full & Final ~ Import = Reparis =

Update Payroll Employee Master n

[ Sutaey Dotat | Py Dt | 2 sexize | veE senize | ssisenne | reeeoee: AT

PF Calculate on

Limit of PF Deduction: i Employee PF Deduction 12.00 * Employee VPF Deduction: 2.00
Employer's PF Deduction: 2 " Employer's EPF Deduction: 367 * Employer's FPF Deduction: 533
PF AC 02: 0.085 * PFAC 21 0.050 * PFAC 22 0.010
Amount on Witch PF will Deducted

Buic® ERA DA™ Comveyanca Madical Eaming 1 Eaming 2 Earning 3 Earning ing 3 aming 6 Earming 7 Eaming § Eaming 9 Esrning 10

3.12.4) Payroll Setup =>Payroll Corporate Policy=> VPF Setting:

A CUST! INE" TOLL FREE NO (all India]
W ETf.R rlmK B Welcome Admin

Setup v AdvanceLosn v Leave Encashment + Bomns = Arresr = Salary Process = Full & Finsl v Import = Raports v

Update Payroll Employee Master ﬂ

[ N e L B |

Amount on Witch VPF will Deducted

VFF Calculate on Fixed v
Buic® MRAD) DA® Comvaymce Mefical 0 Eaming10) Eaming2)  Eaming3 ing71)  Eaming8 ) Esmingy () Earming 10

Limit of VPF Deduction 5000 I* Rounding with decimal place: | 0

3.12.5) Payroll Setup ->Payroll Corporate Policy—> ESI Setting:

57 STAR LINK i Comee R

Yeur ... O Sclito

Setup ~ Advance/Loan ~ Leave Encashment ~ Bomus v Amear ~ Salary Proess ~ Full & Final v Import ~ Reparts v

Update Payroll Employee Master ﬂ

[ oore Devil 1 Fos Do | 7% Seming | TF Somne | 251 Semine 1 Fwvmert Derots R ——

ESI @ Mo Limit EsionLimit ¥

STAR LINK COMMUNICATION PVT. LTD




3.12.6) Payroll Setup = Payroll Corporate Policy=> Payment Detail:

57 STAR LINK i A — ok i

Yur ... O Sclbons |
Setup ~ AdvancelLoan ~ Leave Encashment ~ Bomns = Arrear ~ Salary Process ~ Full & Final ~ Import ~ Reparts ~

Update Payroll Employee Master ﬂ

[ Suacy Dot | oy Detait | ¥ etiog. | v¥F satig | Estsag | Feeine: WO

Payment By: Bank v Bank Name:

4.1) Bank Master:

—

o
Setup ¥ Asvance/Loan =~ Leave Encashment v Bomns v Arresr~ SalaryProcess ~ Full & Fimal v Import = Reparis v O

A CU INE" TOLL FREE NO (all India]
1\: EI: . 1500-11-3083 (2 ) Welcome Admin

Bank Master

e Add New Bank :-

57 STAR LINK i A Weicme Aduin

Yeur nosd.... Do Sulibons |

Sefup v Advance/Loan = Lesve Encashment ~ Bomus v Arrear Salary Process Full & Finalv Import ~ Reparss~
Bank Master Add New Bank

Show 10 v enfries Search:
Code IFSC Code s Delete
B02 HDFC00001 L]
BO1 BBBBEBBEBB 8 o
Code IFSC Code Delete
Showing 1 102 of 2 entries First || Previous

—_—

<7 STAR LINK i A e

Yeur nosd.... Do Sulibons |

e e e e e o ek e 7|

Bank Master =

Bank Code: BO&
Bank Name: Lelled

IFSC Code: ICICo004

cc

STAR LINK COMMUNICATION PVT. LTD




e Update Bank Master
R

Bank Master

Banl
Bank Name:
IFSC

5.1) Employee Master->Employee in payroll:

A.4.1 Employee setup:-

Like time office software, you have to add master feeding of all active employees in
payroll software. There are following button in

employee setup:

Append: By using this button, you have to create new employee
setup.

** Enter payroll code in this setup. This payroll code should be unique.

*3* You have to set Basic salary for an employee.

*3* Enter PF No., ESI No and PAN No.

*3* You can select payment to employee by cash or by cheque or by Bank.
** Enter employee's account no.

*3* You can set employee’s working on daily wages or on roll or piece rate.

‘:‘ You can set DA, Conveyance, medical and HRA on a per day basis or
fixed for a month.

*$* You can set earnings and deductions in the employee setup.
*$* You can set P& GS code, GGS code and LIC ID to employee.

*$* You can tick on professional tax, ESI, VPF, Gratuity for activate these
options.

STAR LINK COMMUNICATION PVT. LTD




X0 you want to activate PF, tick on it and you have to feed PF

information of employee.

A
.7 STAR LINK

Vo ... O Bk

Setup v Advance’Loan + Leave Encashment ~ Bomms~ Arrear + Salary Process + Full & Final ~ Import + Reports ~ ————4

Welcome Admin

<7 STAR LINK T S S

Your nead.... Ow Sobifons |

semp - scrancenn - Lo oo« Bon Ao - Sucy e < PATMA lmpot RS

Manage Payroll Employee

Show 10 ¥ entries
PayCodes Employee Name Date Of Joining = Company 2 Department = Lacation 2 Designation
1068 ATYAP; 02 Feb 1982 KASAULIDISTILLERY SECURITY DELHI CLERK
AD0L i nar St v 01 Jan 2018 MOHAN MEAKIN LIMITED MOHAN NAGAR. BREWERY WASHING TIME OFFICE MML ADD. SEC CUM VICE PRESIDENT FINANCE
003 vl 3 01 Jan 2018 MOHAN GRAM BREWERY SHIM TIME OFFICE MML ADD. SEC CUM VICE PR ENT FINANCE
P00L v 01 Jan 2018 MOHAN MEAKIN LIMITED MOHAN NAGAR BREWERY SHIM ADMINISTRATIVE BLOCK BREWER IN CHIEF
P003 v 3 01 Jan 2018 MOHAN GRAM BREWERY ¥ h TIME OFFICE MML ADD. SEC CUM VICE PRESIDENT FINANCE
A005 v 01 Jan 2017 MOHAN GRAM BREWERY b TIME OFFICE MML ADD. SEC CUM VICE PRESIDENT FINANCE
E002 v 01 Jan 2018 MOHAN GRAM BREWERY by TIME OFFICE MML ADD. 8EC CUM VICE PRES]
E003 v 01 Jan 2018 MOHAN GRAM BREWERY N TIME OFFICE MML ADD. SEC CUM VICE PR.
E004 v 01 Jan 2018 MOHAN GRAM BREWERY SHIM TIME OFFICE MML ADD. SEC CUM VICE PRESIDENT FIN.
Too4 v 01 Jan 2018 MOHAN GRAM BREWERY WASHI! TIME OFFICE MML ADD. SEC CUM VICE PRESIDENT FINANCE
PayCode Employee Name Date Of Joining ~ Company Department Location Designation
Showing 1 to 10 of 60 entries

First | Previous

5.2) Employee Master=>Employee not in payroll:

57 STAR LINK ' S

Your nesi... O Sckibons |

Setupv AdvancelLoan = Leave Encashment ~ Bowns = Arrear v Salary Process ~ Full & Final v Impori ~ Reparis v o

A C 0 T NO (all India
.7 STAR LINK e Adi

Your nesd.... D Selons |

Setwp ~ Advance/Loan = Leave Encashment~ Bomus v Arresr~ Salary Process ~ Full & Final~ Import~ Reparts~ _

Manage Payroll Employee
Show 10 ¥ entries
PayCode = Employee Name v = Location = Designation

KOLKATTA ASSISTANT CHEMIST
loasauli WIREMAN -B
Teasauli FOR
lasauli ADMPEON
BHAGENDER. SINGH T yi leazauli HELPER
BHAVANI EAR ST DISTILLERY CO2 loasanli JUNIOR CHEMIST
BHUPENDER DUTT T DIs ERY CO2 loasauli
BRHAM DASS 01 Oct 1988 ST DISTILLERY (ENGINEERING) Taasauli
15 Sep 1998 T 3 ADM BLOCK (GENERA Ioasauli
A ST 3 DISTILERY GENER Teasauli

PayCode  Employee Name e Company Department Location Designation
oining

Showing 1 to 10 of 1,043 entries

First || Previous

STAR LINK COMMUNICATION PVT. LTD




A 1] a
5.7 STAR LINK 3 Welcome Admin

Vo nee... Do Boabers |
Setup v AdvancelLosn + Lesve Enceshment ~ Bomes + Arrear~ Salary Process ~ Full & Finsl v Import ~ Reports +

Pay Employee Master

[ Salary detzil T Pay Detail T PF Setting

Office Detail

PayCode Hame AMANDEEP SINGH Dete Cf Joining 16 Jan 2014

Department Designation ASSISTANT CHEMIST Looation KOLKATTA

Basic Details
Basic DA y Conveyance
Medics! Pasid Days HRA ) OT Rate par Hr ¥ = Pat of Gross=¥

TDS 1 Gross Salary: Bonus Setiing Hane

Earning Deduction

Eam 1 1000.00 D1 Deduction
Eam 2 500.00 D2 Deduction
Eam 3 200.00 D3 Deduction:
Eam 4 700.00 D4 Deduction¢
Eam 5 £00.00 Deduction
Eamingé 0.0¢ 3 None
Eaming? 0.0 i None
Eaming8 0.0 Deduction8 MNone

Eaming9 0.0 DeductionS None

A TO REE N I
.7 STAR LINK M-

Ve e O B |
Setup ~ Advance’Loan ~ Leave Encashment ~ Bomms~ Arrear + Salary Process + Full & Final ~ Import + Reports ~

Pay Employee Master

[ Salary detail T Pay Detail T PF Satting

Pay Detail

PF No PAN Nor

Type of Employee ©On Ral PEGS Code

Prof. Tax ® PE ESH Mo Linit® | Esi on Eamir ¥
VPF Banus Gratuity

Late Arrival Pray PF No Praw UAN No:

PF UAN No LG 1d: Adhar No:

Payment Detail

Payment By, Bank Name: Bank Account No: 0341000403751534

A . I 0
5.7 STAR LINK » -

isr e, Do Delbrs |

Setup ~ AdvascalLoss + LesveEncsshment v Bonws v Arresr+ Salary Process + Full & Finsl v Inport + Reparis «

Pay Employee Master

PF Setting

PF Calculste on
Limit of PF Deduction:
Emgloyer's PF Deduction

PFAIC D2

Fixad

15000.00

1200

0085

Amount on Witch PF will Deducted

Baic ¥ HRA DAl

Cemvevancs Madizal

Amount on Witch VPF will Deducted

Bac ¥ HRA DAl

Limit of VPF Deduction:

Comveyance [ Msdical

15000

VPF Caleulste on Fixed

Employes PF Deduction: 12.00

Employer's EPF Deduction: | 367

PFAC 21 0.080

Rounding with decimal place: | 0.00

STAR LINK COMMUNICATION PVT. LTD

Employee YPF Deduction:
Employers FPF Daduction:

PF AIC 22

Eaming £

Eamng s

Eaming 10

Earuing 10




6.1) Dynamic Report Setup—> Column Setup:

A
5.7 STAR LINK

7. STARLINK

Report Column Setup

PayMaster
- PayResult

Arrear D —

+* You can rename the column name.

6.2) Dynamic Report Setup—>Dynamic Report Setup:

A
5.7 STAR LINK

STAR LINK COMMUNICATION PVT. LTD




e Add New Report:-

A
.7 STAR LINK'

Your nead.... Do

Payroll Dyanamic Reports
Show | 10 ¥ enfries Search
Column Mapping Edit Delete
; o
]

L}

Column Mapping
Showing 1 10 7 of 7 entries

e ADD Salary Slip Report:

< A‘; A Welcome Admin
. STAR LINK'

Salary Reports Setup

Report Type

Arrear Summary

Salary Reports Setup

Report Type Salary Siip Salary Slip Report THEmployes

[EMPNAME]
[DATEOFBIRTH]

Star Link Communication PVT. Ltd [DATEQFJOIN]

Pay Slip for the month of Apri-2018 [PRESENTCARDNO]

Delhi [COMPANYCODE]

Employee Cade Name [COMPANYNAME]
Payable Days Bank Ac No. . [DEPARTMENTCODE]
Arrear Days Father Name : [DEPARTMENTNAME]
Birth Date : Bank Name : [cAT]

Branch : Sub Branch [CATAGORYNAME]
(Over time Hours : Esi No. : [DIVISIONCODE]
PF No. : . [DIVISIONNAME]
lLeave Name [opening Batance lavailed Leave losing Balance [LCODE]
F: LNAME]
. [GRADECODE]
IR ANFNAME

STAR LINK COMMUNICATION PVT. LTD




<7 STAR LINK o

Yeur nesd.... Do Sulibons |
etup ~ AdvanceiLoan v Leave Encashment  Bomns v Arresr = Salary Process~ Full & Final

Payroll Dyanamic Reports Add New

2 Column Mapping
Salary Summary i

Salary Details

TReg Salary Register 20100402
Trpe Name Column Mapping
Showing 1 10 9 of  cutries

57 STAR LINK S

our nesds.... Oue Sclifns |

etup ~ AdvancelLoan + Leave Encashment ~ Bomus ~ Arrear ~ Salary Process » Full & Fimal v

Create Report

Report Name Salary Slip Report

Report Type =slary. PAYCODE EMPNAME
DATEOFBIRTH FRESE
Wap Column: -
COMPANYN,
DEPARTMENTCODE
DEPARTMENTNAME
CATAGORYNAME
DIVISIONCO!

DIVISIONNAME

A
1 : STAR LINK Wilcome Admin

oo ... D oo
etup ~ AdvanceLoan v Leave Encashment ~ Bomus ~ Arrear v ary Process ~  Full & Fimal ~
Payroll Dyanamic Reports Add New

Column Mapping

Tvpe. : Column Mapping
Shoving 1 10 9 of9 emies

e Add Salary Register Report:

Welcome Admin

A
.7 STAR LINK

Your nead.... D Selons |

Salary Reports Setup

Report Type I Salary Register v I Name Salary Register 20130402

u
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57 STAR LINK

Welcome Admin
Payroll Dyanamic Reports Add New

v entries

Search:

Edit Delete
s v
Yearly Salary Details M
m

Column Mapping
arly Salary Summary ]
o
]
]

Salary Register 2

aTary RegTies ©

Tpe

3 ]
Column Mapping
Showing 1 109 of @ entries

A
.7 STAR LINK

Welcome Admin
Create Report

Report Name

Salary Registe!
Report Type SalaryRegister COMPANYNA/

CODE
Map Column:

NAME

EMPNAME

DATEOFEIRTH
CATAGORYNAME
DIVISIONCOD
DIVISIONNAME
LCODE

LNAME

GRADECODE

GRADENAME

Your .. e

57 STAR LINK

Welcome Admin
Payroll Dyanamic Reports Add New

Show 10 v enfries

Column Mapping
ary Summary

Trpe

Column Mapping
Showing 1 109 0f2 enries

** We can create new report through this setup.
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7.1) Advance/Loan—>Advance:

STAR LINK

STAR LINK

Loan & Advance Form

BREWERY WASHING

01 Jan 2018
01Feb 2018

You can make entries of advance or Loan through this option. First you have to
enter payroll number of a employee and press button tab to details of that
employee like card no, company, employee name, department and category will
automatically come on the screen.

I. Entries about Advance:

% If you want to take advance, tick on advance.

% Company ID number will automatically generate in the case of advance.

« If you want to deduct that advance from salary, tick on box (deduct from
salary).

% You have to select on advance type by option advance/loan type.
If you can see entry of existing advance, just tick on box (view).
By clicking on new to create new window for advance. You can enter
month in which employer is giving advance, total advance, you can make
amount in installment and number of installment will be generated
automatically.
By clicking on delete, you can delete existing window for advance.

STAR LINK COMMUNICATION PVT. LTD




2. Entries for loan:

If you want to take loan, tick on box (loan).
If you want to deduct that loan from salary, tick on
box (deduct from salary).

You have to select on Loan type(personal loan, home
loan, vehicle loan, other loan) by option advance/loan type.

If You want to see existing loan, just tick on box (View).

By clicking on new to create new window for Loan. You can enter month
in which bank has approved loan, total loan, you can make amount in
installment and number of installment will be generated automatically.
By clicking on delete, you can delete existing window for loan.

7.2) Advance/Loan-> Advance Details:

If an employee has taken loan or advance through this option this can be settled:

STAR LINK

Loan & Advance Details

om [Jan ¥ |[2018 ¥|to [Apr ¥ |[2020 ¥ irilliri

Search:

Advance Typé Advance Montlt Request Daté Transaction Star€ Amount £ Installment Duration(Month)e Deduct From Snlnl'}'&
A 01 Jan 20 02 Mar 2019 01 Jan20 10000.00 5 00 2 Y

; Company ; ype 3 t A stallment Duration(Month) Deduct From Salary View Detail
Showing 1 to 10 of 15 entries

e Click on Adjustment link Text.
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.7 STARLINK

b

Loan/Advance Adjustment Form

Paycode Code: ADD Card No:

Department.

v enines

t Month Tnstallment alance alary Amount Adjustment Date Deduct From Salary Adjustment Amount

01Feb 2018

Showing 1 to 2 of 2 entries

8.1) Leave Encashment=>En-cash:

This option is related to leave accrual of time office software. You can see how
many leaves are balanced in leave accrual and when you will enter paycode in
Leave Encash Entry window and press “tab”, information of that employee will
automatically show on that window. And balance leaves will show with leave
description will show in leave encash window. You have to enter number of
leaves you want to encash.

.7 STARLINK

2

. STARLINK

¥

<: [EARNED LEAVE ¥

Search:

Company Location Desiguation Accured ¢ Consumed & Eacashed
MOHAN GRAM TIME OFFICE MML EWERY WASHING ADD. SEC CUM Y E 17.00 0.0 0.0
Company Loca epartmen esignation Accure ncashe
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8.2) Leave Encashment—>Encash Detail:

A
.7 STAR LINK

Vour needs....Our Schions |

Shows 10

Paycode  Name

E002  Ravi
EQ03  Ravi

Paycode  Name

A
7.7 STAR LINK

Vour neads....Our Schons |

Bonus process
From date:

v entries

2 Company
MOHAN GRAM
MOHAN GRAM

Company

[ D1-Apr-2017

Bonus For Year

2 Location

TIME OFFICE MML
TIME OFFICE MML

Location

Te Date:

Pay in

% ==
. Generate Report

% Department
BREWERY WASHING
BREWERY

Department

WASHING

[ 31-Mar2018

Apr v

9.2) Bonus=>Processed Detail:

A
%7 STAR LINK

Tour nes... Our S

2 Designation
ADD. SEC CUM VICE PRESIDENT FINANCE

ADD. SEC CUM VICE PRESIDENT FINANCE
Desiguation

Search:

¢ Encash Leave 2 Amount

11.00 6769.00
11.00 6346.00

Encash Leave Amount

Welcome Admia
Leave Encashment Details
Yea

Leave: |[EARNED LEAVE ¥

¢ Encash Leave

Encash Leave

Previous | 1 || Next

9.1) Bonus=>Process: You can run the bonus process from this page.

me Admin

Bonus Processed Details
Bonus

Summary ®@petails QEENEEICEEN

vear [2017 v
Shows 10 v entries
Paycode  Name
BO01 RAVIB
BO02
Paycode

Case 1
Ravi Bouns Case 2

Name

Pay

in |Apr

¢ Company ¢ Location
002 002

002 002

Company  Location

(]

© Department
001

001
Department

< Designation From
009
009

Designation  From

% Wages

200000 7000.00
600000 2100000
Wages

STAR LINK COMMUNICATION PVT. LTD

< Wages For Bonus

Wages For Bomus

Search:
< Rate ¢ Bonus Amount
833 000

0.00
Rate  Bonus Amount

Previous

ayMonthYear




10.1) Arrear—=>Process

A.5 Arrear Entry

By using this option, you can set arrear for a month or multiple months. You can
also set basic salary, DA, HRA, Conveyance, medical and incentive on which you

want to give arrear. You can give arrear to employee by two types: 1- as per actual
paid days, paid days by user.

When you will tick on paid day user, a window of “number of paid days will show
and you can enter days.

.7 STAR LINK

Arrear Process

Paycode Code. Get Employee Data:

Card No Name: Revi Arrear 1 v MOHAN GRAM Department: BREWERY WASHING

Arrear Type: ng v Pay Month

Remarks: n Process Amear.

Remaining Auto Calculate

10.2) Arrear>Processed Details:

5.7 STAR LINK

Welcome Admin

Arrear Processed Detail
wenth vear [Feb v | (2018

Compan 002-MOHAN GRAM

Siew o v [eEe Search:
Paycode Name Company

ar 2 MOHA

i Amear Import | M
Showing 1 10 5 of 3 enfries
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11.1) Salary Process—>Salary Process:

By using this option, you can process for attendance data. There is three types of
data, you can process:

I. Capture Data from Time Office and process: If you want to give salary to
employee for actual days, you have to run this process.

II. Process on Current Master Setup: if you have made entry on performance
analysis and process this option, report will generate on this captured
data.

Process on Previous Data: If you want to see report for previous month,
run this process.

Y7 STAR LINK

Employee For Salary Process for Selected Month/Year

Shaw 10 Search
Company Location Department Designation Present  © Absent & Holiday Leave & WO & Paid Days Attendaace Dyas
cot Lot DEI BH 2% 0 0 0 5 3l 3
3 Lo2 DE! 858 2 2
Loz DEI ET6

Showing 1 to 10 of 24 entriez

11.2) Salary Process—>Salary Processed:

7.7 STAR LINK

Employee For Salary Processed for Selected Month/Year

vear |Feb v ||2018 v Fr::e:: with |Attendance and Current Master v | attendnace Salary Reprocess "

Search:
Company % Location & Department Designation Paid Days Salary Days Gross Salary Deduction Net Paid Salary
o S w0l o -

1
1
1
1
001
1
1
1
1

ARR0S RAVI Arear §
Showing ! to 10 of 30 eutries
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11.3) Salary Process—>Salary Lock/Unlock/Hold/Unhold: After processing
you can lock the salary and also you can hold the salary.

.7 STAR LINK

Employee For Salary Lock/Unlock and Hold/Unhold for Selected Month/Year

h vear |Feb v | 2018 v sa:a; status | Processed

Show 10 v entries

Pavcode

ARROS
ARR0G RAVI Amear §
Showing 1 4o 10 of 30 enfries

11.4) Salary Process—> Performance Analysis:

<. STAR LINK

b

Performance Analysis

Paycode Code: mm— - ARRO1

Company: MOHAN GRAM BREWERY WASHING Get Employee Data.

Present D . Absent: 0 " 0 WeeklyOft: | 0 Paid Days: D . Total Days: 0
cL D sL ] fEL. 0 Cther Leave: |0

OT Hours: | 00:00 Late Hours: | no:00 oooo * Late Days: 0

(I —

Early Days: 0

Process Salary

12.1) Full & Final=>View

Get Data

This option is used for full and final entry for an employee. If an employee is
leaving his/her job, enter paycode and enter resign date and enter payable

month in which you give him all amount.

K/
‘0

-,

Tick on box Net Salary with previous month’s salary.
You can enter Gratuity’s amount.
You can select leaves for incash.

X3

%

X3

%

X3

8

30 days in Notice Days Paid.
This full & final window will show pending loan/advance.

R/
0.0

STAR LINK COMMUNICATION PVT. LTD

If an employee has resigned one month before, employer has to pay for




% If you tick on PF on leave encash in option allowed on payroll setup,
pressing apply setting, amount will automatically come in PF on leave in
cash portion in full & final window.

.7 STAR LINK

Payroll Employee

© g =

Show| 10 v Senmes

PayCode Present CardNo & Employee Name Deparment Location Designation Leaving Date 2 ENE
1021 0 1 L; 1A L EDM ANNAGA URITY PATNA INCHARGE BOTTLING HALL

1068

Showing 1 to 10 of 60 entries

.7 STAR LINK

Employee Full & Final

PayCode. 002 Department. BREWERY G Designation

Location

Date Cf Joining: D1-Jan-2018 Date Of Leaving: [y D3-Apr-2019 Date Of Seftlement 03-Apr-2013 Leaving Reason: Settiement Remark:

Aftendance From: Present 22 Absent | 7 ] 0 Paid Days | 27 Total Days | 34

Notice Days Type ecovery ¥ Notice Days [1} Notice Amonut

Pending 0 Gratuity o Leave Encash 0.00 || D Net Salary

Loan/Advance Hold Salary! 0.00 Net Pay: | 21500.00

13.1.1) Import>Arrear: You can upload the arrear salary through this
page.
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7 STAR LINK

Welcome to Star Payroll

A
3.7 STAR LINK'

Import Arrear
Dawnload Demo file Format @i

For Month Feb
Pay in Month Mar
Arrear Type Remaining Day ¥

Select File | Choose File | No file chosen

13.2.1) Import 2> Paid Days: You can upload the employee attendance for
making salary through this page .

7 STAR LINK

Welcome to Star Payrell

7 STARLINK

Import Paid Days

Download Demo file Format E‘
ST

Month Year Mar

Select File | Choose File | No file chosen

Import Data

13.3.1) Import >Employee Details:

STAR LINK COMMUNICATION PVT.




A
.7 STAR LINK

Your nesd.... D Selons |

Welcome Admin

E——

Setwp ~ Advance/Loan = Leave Encashment~ Bomus~ Arresr~ SalaryProcess~ Full & Final v Import~ Reparts~ _

ome to Star Payroll

Employee

Pay Employee Import

A
.7 STAR LINK

Your nesis... D Sulifns !
Setwp v AdvanceLoan = Leave Encashment ~ Bomns = Arrear v Salary Process ~ Full & Final ~ Import ~ Reparts =

Import Employee Payroll Data

™

Download Deme file Format E‘

Import Type Salary Details v

Select File Choose File | No file chosen

Import Data

14.1.1) Report—> Dynamic Report->Salary register:

A
.7 STAR LINK

Vour ... Our Scivns |

A
5.7 STAR LINK

Yeur vest.... O Subions
Setup = Advance/Loan v Leave Encashment v Bomnsv Arresrw SalaryProcess v Full & Finslv Import~ Reparts

Dynamic Reports

Repert Type Salary Register Report Salary Register
Salary Slip
Salary Register Employee per Page: 1 v

‘Year/Month:
Generate Type

Select Employee
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Welcome Admin

Welcome Admin

B
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7 STAR LINK

Dynamic Reports
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